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Winters House

SPACE & USE

1. Indicate how you will use the space (mark all that apply):

 FORMCHECKBOX 
 Meeting
 FORMCHECKBOX 
 Class/Lesson
 FORMCHECKBOX 
 Wedding
 FORMCHECKBOX 
 Party
 FORMCHECKBOX 
 Other (describe):                                                
2. Will you be serving food?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No



If yes, who is providing?
 FORMCHECKBOX 
 Group member
 FORMCHECKBOX 
 Caterer-delivery
 FORMCHECKBOX 
 Caterer-prepared/served onsite* 
*If onsite catering, Catering Application is required. See Facility Rental Information for all requirements.

3. Will you be serving alcohol?   FORMCHECKBOX 
 Yes**
 FORMCHECKBOX 
 No
**If yes, Banquet Permit and Class 12 Permit are required. See Facility Rental Information for all requirements.

4. Will there be music?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


If yes, please specify:
 FORMCHECKBOX 
 WH stereo
 FORMCHECKBOX 
 Own stereo
 FORMCHECKBOX 
 DJ
 FORMCHECKBOX 
 Live (which instruments?)      
             
5. Will you be collecting admissions?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Estimated Amount:      


6. Will you be selling concessions?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Vendor Name:      

7. Indicate facility you want to reserve (mark all that apply):

Main Floor:
 FORMCHECKBOX 
 Living Room
 FORMCHECKBOX 
 Reception Area
 FORMCHECKBOX 
 Kitchen
 FORMCHECKBOX 
 Library
 FORMCHECKBOX 
 Conservatory

Lower Level:
 FORMCHECKBOX 
 Mercer Room
 FORMCHECKBOX 
 Beverage Alcove
 FORMCHECKBOX 
 Coffee Counter
 FORMCHECKBOX 
 Outdoor Terrace

EQUIPMENT

8. Describe any equipment you intend to bring with you to use:     

9. On-site equipment to be used (mark all that apply):

Living Room:
 FORMCHECKBOX 
 CD/Cassette/Radio

Mercer Room:
 FORMCHECKBOX 
 Mounted Screen
 FORMCHECKBOX 
 TV/VCR

General:
 FORMCHECKBOX 
 Easel (provide own paper & pens)

10. Indicate the number of chairs & tables needed:


   Wooden folding chairs (approx. 20 main floor)        Plastic stacking chairs (approx. 20 lower level)


   6 ft Rectangular tables (approx. 7 lower level)

11. Kitchen equipment needed:
 FORMCHECKBOX 
 Microwave
 FORMCHECKBOX 
 Refrigerator (small functioning unit used primarily for display purposes)
RULES & REGULATIONS SPECIFIC TO THIS FACILITY (initial each)

     
Alcohol:  Must be pre-approved with at least 5 days notice.  See Facility Rental Information for  requirements that must be met for approval. Winters House only: No red wine or grape juice on Main Floor. 
     
Furnishings: Each room has an inventoried set of tables and chairs available for use.  You are required to use table coverings. It is the responsibility of the applicant to set up and move furnishings for their purpose.  Please return all furnishings and equipment to their original position or location before leaving the facility.

     
Facility Rental Information: I have read and understand the “Facility Rental Information” document. 

     
Parking: The shared Mercer Slough/Winters House parking lot has 35 parking spaces, including two accessible stalls.  It is the renter’s responsibility to monitor the parking lot.  The parking lot cannot be reserved just for Winters House visitors.  If needed, cars may be directed to either the Overlake Blueberry Farm (if available) or the South Bellevue Metro Park & Ride.
CONTACT INFORMATION 
Parks Scheduling Office:
After Hours Emergencies:

Bellevue City Hall: 
450 – 110th Ave. NE, Bellevue, WA 98004
Bellevue Parks Resource Management

Mailing Address:
PO Box 90012  Bellevue, WA.  98009-9012
Phone: 425-452-6855

Phone: 425-452-6914


Fax: 425-452-7221


Email: WintersRental@bellevuewa.gov 
City of Bellevue Use Only:
Client Barcode      
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