
 

City of Bellevue 
Right of Way Use Permit (Type TJ – Franchise Utility)  

Submittal Requirements 

 

 

 
Any company applying for a Franchise Utility Right of Way Use Permit (Type TJ) must have a current 

Franchise or Right of Way Use Agreement with the City of Bellevue (per BCC 14.20 or Title 6). 
Applications for Type TJ permits must be submitted electronically (at www.mybuildingpermit.com) by a 

representative or authorized agent of the utility company which owns (or will own) the facilities being 
installed, relocated, modified, repaired, accessed, etc. If a developer or subcontractor is doing the work, 

the application must still come from the company owning the facilities. The same applies when a third 

party is hired by the utility company to locate its facilities (i.e. when potholing, measure downs, etc. are 

required for design of a utility project or associated development). 

The application submittal packet must include ALL of the following: 

1) Application forms are completed electronically through the web portal at the address provided 

above. The application form must include the following: 

• A project name, which needs to include the company name and project address; 

• A project location, which needs to be a specific address (for projects not tied to a 

specific address, choose the nearest address, and for a linear project, select an address 
somewhere in the middle – the “location description” field may be used for additional 

details, but only after an address has been entered in the “project location” field); 

• A detailed description of the work being done, including estimated durations of 
each phase of the project, construction method (trench, directional drill, etc.), and 

where applicable, a reference to the larger project to which this work is related; 

• Contractor information; and 

• Accurate cut lengths (for trenching in hard surface), cut/fill quantities (both hard 

and soft surfaces), etc. 

2) “Bill To” Form is on the city’s web site: Bill To form. Print, complete, sign, and scan page 1 of 

the form as a pdf, and upload with application. 

3) Site Plan shall have a minimum size of 11” x 17” (with some exceptions granted for smaller 

projects – e.g. service feed to a single-family residence), scaled at 1”=10’ or 1”=20’, and shall 

include the following: 

• The limits of the public right of way (property lines) and any relevant easements; 

• All existing roadways and appurtenances in the vicinity, including curb/gutter, 

sidewalk, street lights, signals/cabinets, edge of asphalt, driveway approaches, walls, etc. 
(for installations associated with development, the plan shall also include planned 

improvements – for commercial and multi-family projects, this would be a civil plan 

showing all existing and proposed conditions); 

• All existing underground utilities (and aerial, where applicable) within ten (10) feet 
(at a minimum) of the proposed installation, which must be identified by type: water, 

sewer, storm drain, electricity, gas, phone, cable, fiber, etc. (again, for large 

developments, this must be on a civil plan, showing existing and proposed conditions); 

• All potentially affected landscaping, including trees, hedges, rockeries, etc.; and 
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• Location, size, shape, depth and other relevant details (e.g. loading specs for vault lids) 

of all facilities being installed, altered, accessed, etc. (this includes all existing and 

proposed poles, vaults, conduits, wires, pipes, regulators, pedestals, valves, etc.). 

Proposed aerial installations must be consistent with Comprehensive Plan policies UT-58 

and UT-61, as well as other applicable codes and policies. For aerial installations, include an 
elevation view (scaled, including color of proposed facilities, and all equipment, attachments, 

appurtenances, etc.) or a color photo simulation w/dimensions of the proposed facilities. 

If the installation, or any portion thereof, involves directional drilling or other methods 
that do not allow visual confirmation of the running line and existing underground conditions, 

a bore profile showing the depths of all existing utilities being crossed may be required. If a 

bore profile is required, and potholing is required in advance of its preparation, applicant 
shall first apply for a permit to pothole the existing utilities. This application shall show all the 

items above, as well as the locations where potholing shall occur, and a traffic control plan. 

Note: Plans for boring projects must include all items listed above, as well as demonstrate there is 
room to maintain standard separation requirements between facilities. This is typically done by 
potholing those locations where a conflict may be indicated on the initial plans, and the results of 
the potholing noted on the final plans for submittal. In some cases a variance may need to be 
sought from our Utilities Department when the minimum separation cannot be maintained between 
the proposed installation and City Of Bellevue utility infrastructure. These requirements are online: 
Utilities Department ROW Permit Conditions. 

4) Temporary Traffic Control Plans (TCP’s) are required whenever the proposed work and/or 

work area is on an arterial street (principal, minor, or collector), on a roadway functioning as an 
arterial (generally, these will be identifiable by centerlines, fog lines, medians, formal 

streetscapes, and/or other feature associated with arterials), or in any location that would require 

a traffic control setup on (or impacting) one of these streets (e.g. a flagger standing at an 
intersection between a residential street and an arterial, or a setup involving signs on an arterial). 

TCP’s must meet the required guidelines, which are available online: Traffic Control Plan 

Guidelines. 

5) Construction Storm Water Pollution Prevention Plan (CSWPPP) is necessary when the 

total amount of material (soil, rock, asphalt, concrete, etc.) being moved (i.e. cut and fill 
combined) is 50 cubic yards or greater, or when the project involves 1,000 square feet or more 

of clearing (existing vegetation). The CSWPPP Short Form is available on the city’s web site: 

CSWPPP short form. When the amount of material being moved is 100 cubic yards or more, 
contact the city’s Clear & Grade Supervisor at (425) 452-5207 to determine additional 

requirements. 

6) Additional Items may be required, depending on the location of the project. If applicant is 
uncertain of which items may apply, contact the City of Bellevue Right of Way Use Office 

(RightOfWayUse@bellevuewa.gov) for information. The following are possible additional 

requirements: 

• If project is within 50’ of either of the Olympic Pipeline (OPL) underground petroleum 
pipelines running through Bellevue, applicant must contact Sean McDonald at OPL 

(sean.mcdonald2@bp.com) with project details. Once applicant has written approval and 

conditions from OPL, these documents must be uploaded with the other permit materials. 

• If project crosses (or will be within 10’ of) the Seattle Public Utilities (SPU) 

underground 36” water transmission main, written approval and conditions must be 

obtained from SPU. Contact the Transmission Crew Chief at (206) 684-8117 for info. 
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