
Report for January 2021 through December 2021 

T I T L E  V I  A C C O M P L I S H M E N T S  &  G O A L S  R E P O R T  
This outline is for LPA and other governmental entities to report Title VI activities that occurred over the past year 
and report Title VI goals for the upcoming year. Reports must be returned on or before due date to meet eligibility 
requirements for federal funding. Send to TitleVI@WSDOT.wa.gov  

DUE DATES: Refer to Section 28.3 for scheduled reporting period and due date 

Contact Information 

Name and title of administrator (signature on Standard Assurances): Brad Miyake, City Manager 

Mailing Address: 450 110th Avenue NE 

City: Bellevue  WA Zip Code: 98004 County: King 

Phone #:  425-452-4096 email address: bmiyake@bellevuewa.gov 

Name and title of head of transportation-related services: Andrew Singelakis, Transportation Director 

Mailing Address: 450 110th Avenue NE 

City: Bellevue   WA Zip Code:  98004 County: King 

Phone #:  425-452-6468    email address: asingelakis@bellevuewa.gov 

Name and title of designated Title VI coordinator*: Kristi Oosterveen 

Mailing Address: 450 110th Avenue NE 

City:  Bellevue   WA Zip Code: 98004 County: King 

Phone #:  425-452-4496  email address: koosterveen@bellevuewa.gov 

*When the Title VI coordinator changes, notify TitleVI@WSDOT.wa.gov within 30 days.

To comply with Title VI requirements, each annual report submission must include signed 
Standard Assurances (USDOT1050.2A). 

Accomplishments 

1. Have there been any changes to the approved Title VI Plan that have not been reported to OEO? If Yes,
please submit an update to the Title VI Plan with a new signature.  

No changes have been made to the approved Title VI Plan. The Plan is currently going through a review 
of processes and procedures with the intent to have an update in late 2022/early 2023. 

2. Organization, Staffing, Structure – Describe the Title VI Program reporting structure including the Title
VI Coordinator, Administrative Head, and transportation-related staff. The list should include name, 
race, color, and national origin of each individual. Include the same details if your LPA has a volunteer 
or appointed board related to transportation decision making. 
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The following chart is the 2021 Title VI Team. The City of Bellevue has a Title VI Administrator for the 
Transportation Department as well as a Citywide Title VI/ADA Program Administrator that collaborate 
on Title VI efforts for the city. Names are highlighted on the chart for reference. The Transportation 
Title VI Administrator also has department specialists in various work areas which are listed on the 
chart.  

Title VI Specialists by Emphasis Area: 

Name Ethnicity Gender Title/Program 

Kristi 
Oosterveen Hispanic, Caucasian Female Transportation Title VI 

Coordinator 

Blayne Amson Caucasian Male ADA/Title VI Civil Rights 
Administrator 

Michael Rodni Caucasian Male Capital Projects 

Jennifer Brooke Caucasian Female Contracts 

Cheryl Terry African American Female Administration 

Rebecca Rodni Caucasian Female Neighborhood Services 

Mia Waters Caucasian Female Planning   

Marie Jensen Caucasian Female Public Information 

Ira McDaniel Caucasian Male Real Property 

Hillary Stibbard Caucasian Female Traffic Engineering / 
Management 

 The Transportation Department has one Council-appointed advisory commission for transportation 
related issues. They are appointed to a four-year term with a Council option to renew for another four 
years if there is mutual agreement to do so. They provide recommendations, when needed, to the 
City Council on various programs, plans and processes. The following chart lists the current members 
of the Transportation Commission. 

Transportation Commission: 

Name Ethnicity Gender Title/Program 

Kevin McDonald Caucasian Male Transportation Commission 
Staff Liaison 
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Loreana Marciante Caucasian, Latina Female Transportation Commission 
Chairperson 

Karen Stash Caucasian Female Transportation Commission 
Vice Chairperson 

Christina Beason Caucasian Female Transportation Commissioner 

Brad Helland Caucasian Male Transportation Commissioner 

Jonathan Kurz Mixed Race Male Transportation Commissioner 

Nik Rebhuhn Caucasian Male Transportation Commissioner 

Albert Ting Asian Male Transportation Commissioner 

3. Community Demographics – Using a map of the LPA’s boundaries, describe the demographics of the 
LPA’s service area (e.g., race, color, national origin, low-income). List, by individual languages, the 
percent of the population(s) that is limited English proficient. 

 The Transportation Department is not the lead department in gathering or maintaining demographic 
and mapping data. We work in collaboration with our Community Development (CD) and Information 
Technology (IT) Departments to gather this information on a project or program basis. We look at the 
data to determine our outreach and public involvement efforts. Included in the attachments to this 
report is a map of Bellevue’s neighborhood areas, provided by our GIS division in IT and demographic 
infographics created by CD that are displayed on our city’s website. Transportation also contributed 
information to a storymap created by CD called State of Our Neighborhoods, Taking a closer look at 
where we are and how we've grown this past decade. That is available for viewing on our website at 
State of Our Neighborhoods (arcgis.com).  

 The following table lists the languages, in Bellevue, where English is spoken less than “very well.” 
These numbers are derived from information from King County as well as language information 
provided by the Bellevue School District. The languages are no longer broken down within any of the 
census data, so we rely on these other mechanisms to help us with these determinations. The 
information on the table is a citywide look and each project or program looks at the specific area to 
know which languages trigger the Safe Harbor threshold of 5% or 1,000 persons. 

 

 

https://storymaps.arcgis.com/stories/7772aee4d4e345b3962aac153740004d
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Language 

Number of 
Speakers in 
Bellevue 

% who speak English 
less than "very well" 

Estimated number of 
speakers who speak 
English less than "very 
well" 

Chinese (Mandarin) 15,962 48% 7,662 
Chinese (Cantonese) 1,820 48% 873 
Spanish 7,435 39% 2,900 
Korean 4,860 47% 2,284 
Russian 3,529 30% 1,059 
Japanese 3,268 37% 1,209 
Vietnamese 2,724 52% 1,416 

4. Complaints – Provide a copy of the LPA’s Title VI complaint log, including new Title VI complaints
received during this reporting period and any still pending. Include the basis of the complaint (race, 
color, national origin) and describe the disposition (status/outcome).  

No complaints were received during 2021. 

5. Planning – Describe the transportation planning activities performed this reporting period. Describe the 
actions taken to promote Title VI compliance regarding transportation planning, including monitoring 
and review processes, community involvement, their outcome or status. Include examples of 
community outreach. 

No new planning activities were started in 2021. The Transportation Department continued to work 
two initiatives started in 2020. The Mobility Implementation Plan (MIP) and the Transportation 
Facilities Plan (TFP) update.  

 The MIP development process started in 2020 and is a staff/consultant-led effort with the 
Transportation Commission being responsible for the plan oversight. Due to the pandemic, a generous 
portion of the public outreach for this plan has been virtual, but with many touchpoints throughout 
the community and with regular meetings with the Transportation Commission. During the plan 
development a community questionnaire was hosted via the city’s online platform, Engaging 
Bellevue, and was available from July 26 – August 13, 2021 that garnered responses from over 500 
people on the process. Engaging Bellevue also contained FAQs about the process and a link to the 
plan webpage (Mobility Implementation Plan | City of Bellevue (bellevuewa.gov)) for further 
information. There were also various touchpoints with the Bellevue Downtown Association, the 
Bellevue Chamber of Commerce, the Bellevue Planning Commission, the East Bellevue Community 
Council, the ETA and the APA. Staff continues to engage the Transportation Commission on this 
process and the public is able to make public comment at the beginning and end of each of their 
meetings if needed.   

https://bellevuewa.gov/city-government/departments/transportation/planning/infrastructure-and-subareas/mobility
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The TFP update process started in 2020 and is a staff-led effort. This effort is done in conjunction with 
the Transportation Commission, who approves the preliminary list recommendation to the City 
Council for their consideration. Staff have had almost monthly check-ins with the Transportation 
Commission since the start of the process in 2020. In early 2021, due to the pandemic, the TFP held 
the update open houses on an online platform called Engaging Bellevue. Typically, staff would hold a 
variety of open houses throughout the city, but due to COVID restrictions staff could not do any 
outreach in person. The Engaging Bellevue platform provided online engagement with an interactive 
map and project list for the public to be able to share their thoughts on the projects and the process. 
The city also has a webpage for the TFP with project information available for the public to see 
(Transportation Facilities Plan | City of Bellevue (bellevuewa.gov)) Staff was also able to provide 
additional modification for a resident of Bellevue who asked for the information to be more accessible 
for her screen reader since she has low vision. Staff shared the outcome of the public process with 
the Transportation Commission and they used this information when determining their preliminary 
recommendations. Staff continues to engage the Transportation Commission on this process and the 
public is able to make public comment at the beginning and end of each of their meetings if needed.   

6. Right-of-way actions – Describe activities during this reporting period associated with the purchase, 
sale, lease/use, or transfer of real property (related to highway transportation/public right-of-way 
use). Include demographic information of affected populations. For example, the race, color, national 
origin of affected property/business owners(s)/tenant(s). 

In 2021, Real Property staff negotiated with 47 parcels on eight different projects. Bellevue’s real 
property acquisition process parallels the requirements for federalized projects regardless as if there 
are federal funds included in the project financing. As such, all property owners received at least the 
fair market value of the acquired property as determined by an independent appraiser. 

No disparities in negotiations with minorities were logged. 

No complaints were logged. 

A list of projects and parcels is as follows: 

Project Name Number of Parcels 
2021 Crosswalks 5 
124th Ave NE – NE 8th St - Bel Red 5 
124th Ave NE – NE 12th St to Spring Blvd 6 
124th Ave NE - Ichigo to Northup 14 
Lk Hills Blvd and 148th Ave SE 2 
Newport Way - new wall easement 1 
130th Ave NE, BelRed to Northup 10 
156th Ave Traffic Signals 3 

 The Real Property division did not collect demographic information on the affected populations as it 
is the project manager for the project that collects available demographic data about the project area 

https://bellevuewa.gov/city-government/departments/transportation/planning/infrastructure-and-subareas/transportation-facilities-plan
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prior to the project outreach phase. The city will conduct a process improvement to implement a 
gathering process for this information specific to right-of-way processes. 

7. Identify right-of-way appraisers and acquisition staff (used during this reporting period) by race, color, 
national origin. 

 

 

 

 

 

 

 

 

 

*All appraisers are on the WSDOT approved appraiser list 

8. Studies and Plans – Were any transportation studies (including environmental reviews) conducted or 
transportation plans completed during this reporting period? Identify the data source(s) and provide 
data summary (Title VI/Environmental Justice Analysis) relative to ethnicity, race, languages spoken, 
neighborhoods, income levels, physical environments, and/or travel habits. Explain how data was 
used in these studies/reviews/plans. 

 As described above, the city had two planning efforts that have been ongoing since 2020. Both 
processes are a citywide process and for that we ensure that all key information is available in our top 
languages. No environmental reviews were conducted during this time period. Both processes 
conducted online engagement activities due to the COVID restrictions and made accommodations 

Name Title Race Gender 

Kim Foreman Sr Real Property Agent Caucasian Female 

Natasha Platin Sr Real Property Agent Hispanic/Latino Female 

Loren Matlick Real Property Manager Caucasian Male 

Ira McDaniel Real Property Manager/ 
Assistant Director 

Caucasian Male 

Daniela Munoz Real Property Agent Hispanic/Latino Female 

Hannah Peshkov Sr Real Property Agent Caucasian Female 

Michael Murray Sr Real Property 
Agent/Appraiser* 

Caucasian Male 

Cynthia Paro Real Property Agent Caucasian Female 

Steve Price Appraiser* – Terra 
Property Analytics 

Caucasian Male 

Matt Sloan Appraiser* – Sova 
Consulting 

Caucasian Male 

Mari Sorenson Appraiser* – McKee 
Appraisal 

Caucasian  Female 

Bates McKee Appraiser* – McKee 
Appraisal 

Caucasian Male 
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available for language and accessibility for those in need. The Mobility Implementation Plan (MIP) did 
further analysis into an equity index for future planning and project plan prioritization processes and 
created Equity Evaluation Components. The Transportation Commission was integral in selecting the 
data they wanted as part of this lens and in 2022, the MIP will be presented to the City Council. The 
MIP Equity index is comprised of 10 Equity Index components as approved by the Transportation 
Commission. A table of the components is included below: 

  

 The Transportation Facilities Plan (TFP) Update process will use this index in future updates as it was 
still in development when the TFP update process was underway. As a citywide planning document, 
the TFP looks at the distribution of projects citywide for locations of funded and future funded 
projects within a 12-year time frame.  

 Both the MIP and TFP planning processes used data from the latest American Communities Survey 
(ACS) for census tracts and block groups, as well as language information from our local school district. 
Since languages are not delineated out via census information any longer, we found that school 
district data gives us a good look at the diversity of our community. 
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 Transportation also completes an annual Transportation Improvement Program Plan. This plan looks 
at projects the city would like to implement if they had the resources over a six-year period. This plan 
is also citywide and looks at the same ACS data references as the TFP and MIP processes. Since there 
is not a constraint on funding for this plan, it includes more projects throughout the city across all 
modes.  

9. Project Location and Design – Provide a list of construction projects that began during this reporting 
period. Using a map of the LPAs service area, identify project locations, and a brief description of the 
projects’ benefits/burdens to affected populations. If possible, provide a map that overlays projects 
with the racial composition of affected neighborhoods. 

  

Project Name/Location Benefits/Burdens Racial Composition 
1) NE 24th Street Slope 

Stabilization – NE 24th 
Street at 172nd Avenue 
NE 

Benefits: Stabilizing 
embankment with a wall to 
prevent failure that would close 
walkway and trail access. 
Burdens: Closure of roadway and 
connection into park. Detour for 
walking route. Noise due to wall 
construction. 

Area is predominantly white, 
with about a quarter of the 
people reporting as Asian, 
more than 2% 
Hispanic/Latino and Black. 

2) 124th Avenue NE – NE 
12th Street to NE Spring 
Boulevard 

Benefits: Building a multi-modal 
corridor, improved street 
lighting, better vehicular 
circulation. 
Burdens: Long construction 
schedule, detours for 
pedestrian/bicycle access.  

Area is predominantly white, 
with 1/3 of the people 
reporting as Asian, 4% 
Hispanic/Latino and almost 
1.5% Black. 

3) 105th Avenue SE 
Sidewalk – 105th 
Avenue SE/south of 
Main Street to 
Wolverine Way 
 

Benefits: Continuous pedestrian 
walkway south with access to 
Bellevue High School parking lot 
for students/families in the 
connecting neighborhoods. 
Burdens: Loss of on-street 
parking for homes along 105th 
Avenue SE. Noise due to 
construction. 

Area is predominantly white, 
with about a quarter of the 
people reporting as Asian, 
6% as Hispanic and 2% as 
Black. 

4) SR-520 Bicycle Safety – 
108th Ave NE/Northup 
Way; Northup Way/NE 
24th ST; NE 29th PL / 
148th Ave NE 

Benefits: Improved bicycle safety 
and connectivity at key 
intersections along the SR520 
Trail corridor. Bike signal 
installation. 

Area is predominantly white, 
with about a quarter of the 
people reporting as Asian, 
5% as Hispanic and 2% as 
Black. 
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Burdens: Construction will 
disrupt bicyclists and others 
using trail. 

5. 2021 Radar Signs & 
School Flashing Beacons  

Benefits: Improved pedestrian 
safety in school zones and speed 
reduction in radar sign locations. 
Burdens: Construction timing led 
to more safety precautions for 
pedestrians. Construction timing 
to not interfere with school time, 
so longer scheduling time. 

These locations are scattered 
throughout Bellevue. Two of 
the six neighborhood areas 
have more than half of the 
population reporting to have 
a race other than white; but 
overall white is still the 
predominant race. Asian and 
Hispanic populations make 
up the next highest reported 
races. 

6. 130th Ave NE Station 
Area Park & Ride 

Benefits: New access location for 
the new Eastlink light rail line for 
improved connections from 
Redmond into Seattle. Ample 
access to transit services. Area 
changing from light industrial to 
multi-use with housing in the 
area 
Burdens: Long implementation 
and construction process while 
light rail is being constructed.  

This location is over 50% 
white with approximately 
32.5% of the population 
identifying as Asian. It is 
anticipated that the users of 
the park & ride will be 
diverse and from throughout 
Bellevue and surrounding 
cities. 

7. 112th Ave NE Corridor 
Improvements 

Benefits: Accessible walkway to 
an activity center/park as well as 
into Bellevue’s downtown core. 
Removed sidewalk heaves 
caused  by street tree growth. 
Burdens: Sidewalk was closed 
during the construction period 
while the problem trees were 
being removed. 

This location is 
approximately 48% white 
population and almost 42% 
identify as Asian. The 
remaining population is 
identifies as Black, Hispanic 
or two or more races. 

8. 2021 Overlay Program 

Benefits: Maintains Bellevue 
roads for all uses along arterial 
roadways in the NW Bellevue, 
BelRed, Crossroads, W Bellevue 
and Newport neighborhoods.  
Burdens: Construction can cause 
detours and travel delays when 
done during the day. 

The overlay program selects 
locations throughout the city 
each year based on 
pavement ratings. This 
program is citywide, so all 
populations of Bellevue are 
affected. Per our 
demographic profile 
approximately 53% of our 
population is people of color. 

9. SE 38th ST at Factoria 
Blvd SE Street 
Improvements 

Benefits: Rechannel intersection 
for better vehicle turning 

This location is 
approximately 40% white 
population and 30% identify 
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movement and crossing for 
pedestrians 
Burdens: Construction can cause 
detours or cautious crossing for 
pedestrians and delay travel in a 
high traffic area. 

as Asian. Over 12% of the 
population identify as 
Hispanic and almost 6% 
identify as Black. 

10. 2021 Citywide 
Crosswalk Improvements 

Benefits: Improve the safety and 
visibility for pedestrians by 
improving crossings, curb ramps 
and rectangular rapid flashing 
beacons at three intersections in 
the city. 
Burdens: Construction can cause 
detours and vehicle lane closures 
causing delays  

The crosswalk improvements 
program is citywide and 
selects various locations 
throughout the city to 
improve. This program is 
citywide, so all populations 
of Bellevue are affected. Per 
our demographic profile 
approximately 53% of our 
population is people of color. 

11. Eastgate Annexation 
Area Curb Ramp Upgrades 

Benefits: Improvements to 40 
curb ramps the city received 
when it annexed the Eastgate 
subarea from King County that 
are ADA compliant.  
Burdens: Impacts to the 
availability of curb ramps and 
crossings with some locations 
are near schools.   

The Eastgate area is 
approximately 47% white 
population and 40% identify 
as Asian. The remaining 
races identify as Hispanic, 
Black and two or more races. 

10. Other Public Meetings – List other public meetings held during this reporting period. Identify efforts 
used to encourage citizen participation at those meetings.  Detail dates, times, locations, attendance, and 
provide examples of outreach materials.  

 The annual update to the Transportation Improvement Program held a virtual public hearing on April 
8, 2021 over Zoom following COVID-19 protocols. Messaging for the meeting was placed in the paper 
and attempts were made to publish notices in the Chinese and Spanish news publications, but their 
publishing dates and criteria did not line up with our public hearing date. We tried to reach out to 
numerous foreign language sites and did not receive replies for publication. We used social media as 
well as our city webpage and Transportation Commission agenda notification list servs to notify the 
public of their participation opportunities as well as putting a public notice in the local newspaper. 

Identify members of the LPA’s transportation planning and/or advisory groups by race, color, and national 
origin  

The Transportation Commission is the advisory group and a table is listed under question 2 above. 

Specify methods used to collect demographic information from the transportation-related public 
meetings. (Self-identification surveys, notes by staff, etc.) Include summaries of Public Involvement Forms 
collected at each meeting, listing the demographics of those who attended by meeting.  
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Due to the pandemic, there were no in-person meetings and the public hearing was held over Zoom 
and no public involvement forms were available. Three people signed up to provide testimony. All 
three were white males, one representing a the Wright Runstad Company. Others in attendance were 
the Transportation Commission members (listed in question 2) and various staff members – Four 
white males, one white woman and one Hispanic woman.   

List any language assistance services requested. For which languages?  Who provided the service? In 
addition, list vital documents translated during the reporting period and identify the languages. 

No language assistance was requested. 

11. Transportation-related Construction and Consultant Contracts (if applicable) – Briefly describe the 
process used to advertise and award construction contracts during this reporting period. Include the 
process for negotiated contracts (e.g., consultants). 

Staff follows the same rules and requirements every reporting period as part of our financial 
procurement rules. BCC 4.28.040 requires advertisement in a paper of general circulation and also a 
posting of the bid on the website. The city’s procurement division in the Finance and Asset 
Management Department handles all of the advertising solicitations. Staff follow the guidance 
outlined in the Public Works Policies and Procedures document that is attached to the end of this 
report. 

12. Describe the actions taken to promote construction contractor/consultant compliance with Title VI  by 
construction contractors/consultants, including monitoring and review processes, and their 
outcomes/status (e.g. what Title VI language was included in contracts and agreements; were 
contractors and consultants reviewed to ensure compliance; what Title VI responsibilities are 
explained to contractors and consultants?) 

Our contracting process includes an attachment that includes the provisions associated with equal 
opportunity and Title VI requirements and is part of all of our contracting documents. This attachment 
includes all of the compliance measures consultants and contractors are expected to do. 
Consultant/contractors are asked to look for WMDBE subconsultants for their work if applicable skills 
are available. At current time, we do not have a formal process for monitoring past the agreement of 
compliance with the contracting signatures. The contracting attachment is attached at the end of this 
report. 

13. List construction, right-of-way, and consultant contracts with your LPA/MPO/entity for this report 
period with dollar value of each. Identify funding sources (federal, state, local, other), and how many 
were awarded to certified disadvantaged contractors (as a prime contractor/consultant).  
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14.  Education & Training – Describe actions taken to promote Title VI compliance through education and 
trainings, including monitoring and review processes, and their outcomes/status. 

List Title VI training/webinars your Title VI Coordinator attended this reporting period. Include dates 
and entity that conducted the training. 

WSDOT LTAP Title VI Basics for LPAs eLearning – May 4, 2021 (Kristi Oosterveen, Transportation Title 
VI Coordinator) 

When was Title VI internal training provided to staff? Who conducted the training? What was the 
subject of the training? Provide the job titles and race/color/national origin of attendees. 

Title VI curriculum with five sections – 1) Overview of Title VI, 2) Title VI Program Expectations, 3) 
Diversity Advantage and the Changing Face of Bellevue, 4) Limited English Proficiency and 5) 
Environmental Justice, has been created for City of Bellevue staff based on the same fundamentals 
that have been taught in the WSDOT classes and research done on Limited English Proficiency and 
Environmental Justice. The training has been developed to help Bellevue staff understand what their 
responsibilities are for complying with Title VI.  

A total of seven two-day trainings took place in 2021 with staff from various departments. The city 
assigns courses through our learning management system called the PLaCE and staff sign up through 
a catalog assignment. We are not given access to job titles or the race/color/national origin of 

Project Name Prime Contractor/Consultant
Sum of 

Contract 
Award

Federal 
$

State 
$

Local 
$

Is Prime a 
WMDBE?

Any Subs 
WMDBE?

NE 24th at 172nd Ave NE Slope Stabilization Interwest Construction, Inc. $1,895,572.00 X No Yes
124th Ave NE (NE 12th ST to NE Spring Blvd) Interwest Construction, Inc. $8,701,145.81 X X No Yes
105th Ave SE Sidewalk (SE Wolverine Way to Main ST) Kamins Construction, Inc. $676,857.35 X No Yes
SR 520 Bicycle Corridor Safety Improvements NPM Construction $353,844.50 X No Yes

2021 Radar Signs and School Flashing Beacon Upgrades Prime Electric $383,325.00 X No
No subs 

approved yet.
130th Ave NE Station Area Park & Ride Active Construction, Inc. $4,400,400.00 X X No Yes
112th Ave NE Corridor Improvements Active Construction, Inc. $2,469,469.00 X No Yes
2021 Overlay Program Lakeside Industries, Inc. $3,808,126.46 X No Yes
SE 38th ST at Factoria Blvd SE Street Improvements Watson Asphalt Paving Co., Inc. $106,986.00 X No Yes
2021 Citywide Crosswalk Improvements Kamins Construction, Inc. $418,322.61 X No Yes
Eastgate Annexation Area Curb Ramp Upgrades Road Construction Northwest, Inc. $869,297.75 X No No
BelRed preservations Watson Asphalt Paving Co., Inc. $3,885,275.75 X No Yes
Mobility Implementation Plan Fehr & Peers $405,000.00 X No No
Transportation Demand Management King County Metro $300,000.00 X No No
SE 11th St & 98th Ave SE slope stablization HW Lochner, Inc. $439,445.49 X X No No
On-call mobility technology Cambridge Systematics $300,000.00 X No No
On-call mobility technology DKS Associates $300,000.00 X X No No
On-call mobility technology HDR, Inc $300,000.00 X No No
130th Ave NE Station Area Park & Ride HDR, Inc $567,332.69 X No No
Fence and Safety Rail Repair Combined Construction $300,000.00 X No No
Traffic analysis and data collection IDAX $275,000.00 X No No
On-call civil and geo-tech engineering David Evans & Associates $350,000.00 X No No
Tree and vegetation maintenance Davey Tree Expert Co. $437,500.00 X No No
Tree and vegetation maintenance Monarch Tree Services $437,500.00 X No No
124th Ave NE (NE 12th ST to NE Spring Blvd) HDR, Inc $200,004.00 X No No
CTR activities WSDOT $204,946.00 X No No
Curb Management Plan Nelson/Nygaard, Inc. $247,786.00 X No No
124th Ave NE - Ichigo to Northup Way HDR, Inc $535,327.00 X No No
Urban Core BRIP graphics Renata Homolya $15,000.00 X No No
BelRed crosswalk signs All Stripes, LLC $15,500.00 X No No
RPM Replacements Centennial Contracting $318,389.69 X No No

2021 Consultant and Construction Contracts



Page 13 of 13  Appendix 28.93 
 

attendees. We have received permission from city leadership to require this course from all staff in 
the city and can train up to 45 people during each training session.  

List other civil rights training conducted locally. Provide dates and a list of participants by job title and 
Title VI role, if applicable. 

Not applicable 

 

Title VI Goals for Upcoming Year 

What area(s) of Title VI does your agency plan to focus on in the upcoming year? Describe by particular 
program area what your agency hopes to accomplish. Include any significant problem areas to focus on 
and plans to address those. 

Updating the City’s Title VI Plan to reflect organizational changes and updates regarding our citywide Title 
VI Core Team. Continue to train staff on Title VI, the expectations of the program and how to better apply 
the four-factor analysis and environmental justice framework to projects, programs and events we 
implement.  

A focus besides training would be to create a framework to help staff monitor the Title VI compliance of 
our consultants and contractors.  



1 
 

The United States Department of Transportation (USDOT) Standard Title VI/Non-Discrimination 

Assurances  

DOT Order No. 1050.2A 

 
The City of Bellevue (herein referred to as the "Recipient"), HEREBY AGREES THAT, as a condition to 
receiving any Federal financial assistance from the U.S. Department of Transportation (DOT), through 
Washington State Department of Transportation (WSDOT), is subject to and will comply with the 
following: 
 
Statutory/Regulatory Authorities 
 

• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits 
discrimination on the basis of race, color, national origin); 

• 49 C.F.R. Part 21 (entitled Non-discrimination In Federally-Assisted Programs Of The Department 
Of Transportation-Effectuation Of Title VI Of The Civil Rights Act Of 1964); 

• 28  C.F.R. section 50.3 (U.S. Department of Justice Guidelines for Enforcement of Title VI of the 
Civil Rights Act of 1964); 

 
The preceding statutory and regulatory cites hereinafter are referred to as the "Acts" and "Regulations," 
respectively. 
 
General Assurances 
 
In accordance with the Acts, the Regulations, and other pertinent directives, circulars, policy, 
memoranda, and/or guidance, the Recipient hereby gives assurance that it will promptly take any 
measures necessary to ensure that: 
 

"No person in the United States shall, on the grounds of race, color, or national origin, be 
excluded from participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under any program or activity, "for which the Recipient receives Federal 
financial assistance from DOT, including the Washington State Department of 
Transportation. 

 
The Civil Rights Restoration Act of 1987 clarified the original intent of Congress, with respect to Title VI 
and other Non-discrimination requirements (The Age Discrimination Act of 1975, and Section 504 of the 
Rehabilitation Act of 1973), by restoring the broad, institutional-wide scope and coverage of these non- 
discrimination statutes and requirements to include all programs and activities of the Recipient, so long 
as any portion of the program is Federally assisted. 
 
Specific Assurances 
 
More specifically, and without limiting the above general Assurance, the Recipient agrees with and gives 
the following Assurances with respect to its Federally assisted program: 
 

1. The Recipient agrees that each "activity," "facility," or "program," as defined in §§ 21.23(b) and 
21.23(e) of 49 C.F.R. § 21 will be (with regard to an "activity") facilitated, or will be (with regard 
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to a "facility") operated, or will be (with regard to a "program") conducted in compliance with all 
requirements imposed by, or pursuant to the Acts and the Regulations. 

 
2. The Recipient will insert the following notification in all solicitations for bids, Requests For 

Proposals for work, or material subject to the Acts and the Regulations made in connection with 
all Federal-Aid Highway Programs and, in adapted form, in all proposals for negotiated 
agreements regardless of funding source: 

 
"The City of Bellevue, in accordance with the provisions of Title VI of the Civil 
Rights Act of 1964 (78 Stat. 252, 42 U.S.C. §§ 2000d to 2000d-4) and the 
Regulations, hereby notifies all bidders that it will affirmatively ensure that any 
contract entered into pursuant to this advertisement, disadvantaged business 
enterprises will be afforded full and fair opportunity to submit bids in response 
to this invitation and will not be discriminated against on the grounds of race, 
color, or national origin in consideration for an award." 

 
3. The Recipient will insert the clauses of Appendix A and E of this Assurance in every contract or 

agreement subject to the Acts and the Regulations. 
 

4. The Recipient will insert the clauses of Appendix B of this Assurance, as a covenant running with 
the land, in any deed from the United States effecting or recording a transfer of real property, 
structures, use, or improvements thereon or interest therein to a Recipient. 

 
5. That where the Recipient receives Federal financial assistance to construct a facility, or part of a 

facility, the Assurance will extend to the entire facility and facilities operated in connection 
therewith. 

 
6. That where the Recipient receives Federal financial assistance in the form, or for the acquisition 

of real property or an interest in real property, the Assurance will extend to rights to space on, 
over, or under such property. 

 
7. That the Recipient will include the clauses set forth in Appendix C and Appendix D of this 

Assurance, as a covenant running with the land, in any future deeds, leases, licenses, permits, or 
similar instruments entered into by the Recipient with other parties: 

 
a. for the subsequent transfer of real property acquired or improved under the applicable 

activity, project, or program; and  
b. for the construction or use of, or access to, space on, over, or under real property acquired 

or improved under the applicable activity, project, or program. 
 

8. That this Assurance obligates the Recipient for the period during which Federal financial 
assistance is extended to the program, except where the Federal financial assistance is to 
provide, or is in the form of, personal property, or real property, or interest therein, or 
structures or improvements thereon, in which case the Assurance obligates the Recipient, or 
any transferee for the longer of the following periods: 
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a. the period during which the property is used for a purpose for which the Federal financial
assistance is extended, or for another purpose involving the provision of similar services or
benefits; or

b. the period during which the Recipient retains ownership or possession of the property.

9. The Recipient will provide for such methods of administration for the program as are found by
the Secretary of Transportation or the official to whom he/she delegates specific authority to
give reasonable guarantee that it, other recipients, sub-recipients, sub-grantees, contractors,
subcontractors, consultants, transferees, successors in interest, and other participants of
Federal financial assistance under such program will comply with all requirements imposed or
pursuant to the Acts, the Regulations, and this Assurance.

10. The Recipient agrees that the United States has a right to seek judicial enforcement with regard
to any matter arising under the Acts, the Regulations, and this Assurance.

By signing this ASSURANCE, City of Bellevue also agrees to comply (and require any sub-recipients, sub-
grantees, contractors, successors, transferees, and/or assignees to comply) with all applicable provisions 
governing the Washington Department of Transportation access to records, accounts, documents, 
information, facilities, and staff. You also recognize that you must comply with any program or 
compliance reviews, and/or complaint investigations conducted by the Washington Department of 
Transportation. You must keep records, reports, and submit the material for review upon request to 
Washington Department of Transportation, or its designee in a timely, complete, and accurate way. 
Additionally, you must comply with all other reporting, data collection, and evaluation requirements, as 
prescribed by law or detailed in program guidance. 

City of Bellevue gives this ASSURANCE in consideration of and for obtaining any Federal grants, loans, 
contracts, agreements, property, and/or discounts, or other Federal-aid and Federal financial assistance 
extended after the date hereof to the recipients by the U.S. Department of Transportation under the 
Federal Highway Administration. This ASSURANCE is binding on Washington State Department of 
Transportation, other recipients, sub-recipients, sub-grantees, contractors, subcontractors and their 
subcontractors', transferees, successors in interest, and any other participants in the Federal-Aid 
Highway Program. The person(s) signing below is authorized to sign this ASSURANCE on behalf of the 
Recipient. 

_____________________________________ 
(Name of Recipient) 

by ___________________________________ 
(Signature of Authorized Official) 

DATED________________________________ 

City of Bellevue

03/09/2022
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APPENDIX A 

 
 
During the performance of this contract, the contractor, for itself, its assignees, and successors in 
interest (hereinafter referred to as the "contractor") agrees as follows: 
 

1. Compliance with Regulations: The contractor (hereinafter includes consultants) will comply 
with the Acts and the Regulations relative to Non-discrimination in Federally-assisted programs 
of the U.S. Department of Transportation, Washington State Department of Transportation, as 
they may be amended from time to time, which are herein incorporated by reference and made 
a part of this contract. 

 
2. Non-discrimination: The contractor, with regard to the work performed by it during the 

contract, will not discriminate on the grounds of race, color, or national origin in the selection 
and retention of subcontractors, including procurements of materials and leases of equipment. 
The contractor will not participate directly or indirectly in the discrimination prohibited by the 
Acts and the Regulations, including employment practices when the contract covers any activity, 
project, or program set forth in Appendix B of 49 CFR Part 21. 

 
3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all 

solicitations, either by competitive bidding, or negotiation made by the contractor for work to 
be performed under a subcontract, including procurements of materials, or leases of 
equipment, each potential subcontractor or supplier will be notified by the contractor of the 
contractor's obligations under this contract and the Acts and the Regulations relative to Non-
discrimination on the grounds of race, color, or national origin.  
 

4. Information and Reports: The contractor will provide all information and reports required by 
the Acts, the Regulations, and directives issued pursuant thereto and will permit access to its 
books, records, accounts, other sources of information, and its facilities as may be determined 
by the Recipient or the Washington State Department of Transportation to be pertinent to 
ascertain compliance with such Acts, Regulations, and instructions. Where any information 
required of a contractor is in the exclusive possession of another who fails or refuses to furnish 
the information, the contractor will so certify to the Recipient or the Washington State 
Department of Transportation, as appropriate, and will set forth what efforts it has made to 
obtain the information. 

 
5. Sanctions for Noncompliance: In the event of a contractor's noncompliance with the Non- 

discrimination provisions of this contract, the Recipient will impose such contract sanctions as it 
or the Washington State Department of Transportation may determine to be appropriate, 
including, but not limited to: 

 
a. withholding payments to the contractor under the contract until the contractor complies; 

and/or  
b. cancelling, terminating, or suspending a contract, in whole or in part. 

 
6. Incorporation of Provisions: The contractor will include the provisions of paragraphs one 

through six in every subcontract, including procurements of materials and leases of equipment, 
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unless exempt by the Acts, the Regulations and directives issued pursuant thereto. The 
contractor will take action with respect to any subcontract or procurement as the Recipient or 
the Washington State Department of Transportation may direct as a means of enforcing such 
provisions including sanctions for noncompliance. Provided, that if the contractor becomes 
involved in, or is threatened with litigation by a subcontractor, or supplier because of such 
direction, the contractor may request the Recipient to enter into any litigation to protect the 
interests of the Recipient. In addition, the contractor may request the United States to enter 
into the litigation to protect the interests of the United States. 
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APPENDIX B 
 

CLAUSES FOR DEEDS TRANSFERRING UNITED STATES PROPERTY 
 
The following clauses will be included in deeds effecting or recording the transfer of real property, 
structures, or improvements thereon, or granting interest therein from the United States pursuant to 
the provisions of Assurance 4: 
 
NOW, THEREFORE, the U.S. Department of Transportation as authorized by law and upon the condition 
that the City of Bellevue will accept title to the lands and maintain the project constructed thereon in 
accordance with Title 23, United States Code, the Regulations for the Administration of Washington 
State Department of Transportation, and the policies and procedures prescribed by the Federal Highway 
Administration of the U.S. Department of Transportation in accordance and in compliance with all 
requirements imposed by Title 49, Code of Federal Regulations, U.S. Department of Transportation, 
Subtitle A, Office of the Secretary, Part 21, Non-discrimination in Federally-assisted programs of the U.S 
Department of Transportation pertaining to and effectuating the provisions of Title VI of the Civil Rights 
Act of 1964 (78 Stat. 252; 42 U.S.C. § 2000d to 2000d-4), does hereby remise, release, quitclaim and 
convey unto the City of Bellevue all the right, title and interest of the U.S. Department of Transportation 
in and to said lands described in Exhibit A attached hereto and made a part hereof. 
 

(HABENDUM CLAUSE) 
 
TO HAVE AND TO HOLD said lands and interests therein unto City of Bellevue and its successors forever, 
subject, however, to the covenants, conditions, restrictions and reservations herein contained as 
follows, which will remain in effect for the period during which the real property or structures are used 
for a purpose for which Federal financial assistance is extended or for another purpose involving the 
provision of similar services or benefits and will be binding on the City of Bellevue, its successors and 
assigns. 
 
The City of Bellevue, in consideration of the conveyance of said lands and interests in lands, does hereby 
covenant and agree as a covenant running with the land for itself, its successors and assigns, that (1) no 
person will on the grounds of race, color, or national origin, be excluded from participation in, be denied 
the benefits of, or be otherwise subjected to discrimination with regard to any facility located wholly or 
in part on, over, or under such lands hereby conveyed [,] [and]* (2) that the City of Bellevue will use the 
lands and interests in lands and interests in lands so conveyed, in compliance with all requirements 
imposed by or pursuant to Title 49, Code of Federal Regulations, U.S. Department of Transportation, 
Subtitle A, Office of the Secretary, Part 21, Non-discrimination in Federally-assisted programs of the U.S. 
Department of Transportation, Effectuation of Title VI of the Civil Rights Act of 1964, and as said 
Regulations and Acts may be amended [, and (3) that in the event of breach of any of the above-
mentioned non-discrimination conditions, the Department will have a right to enter or re-enter said 
lands and facilities on said land, and that above described land and facilities will thereon revert to and 
vest in and become the absolute property of the U.S. Department of Transportation and its assigns as 
such interest existed prior to this instruction].* 
 
(*Reverter clause and related language to be used only when it is determined that such a clause is 
necessary in order to make clear the purpose of Title VI.)
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APPENDIX C 
 

CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED UNDER THE ACTIVITY, 
FACILITY, OR PROGRAM 

 
 
The following clauses will be included in deeds, licenses, leases, permits, or similar instruments entered 
into by the City of Bellevue pursuant to the provisions of Assurance 7(a): 
 
A. The (grantee, lessee, permittee, etc. as appropriate) for himself/herself, his/her heirs, personal 

representatives, successors in interest, and assigns, as a part of the consideration hereof, does 
hereby covenant and agree [in the case of deeds and leases add "as a covenant running with the 
land"] that: 

 
1. In the event facilities are constructed, maintained, or otherwise operated on the property 

described in this (deed, license, lease, permit, etc.) for a purpose for which a U.S. Department of 
Transportation activity, facility, or program is extended or for another purpose involving the 
provision of similar services or benefits, the (grantee, licensee, lessee, permittee, etc.) will 
maintain and operate such facilities and services in compliance with all requirements imposed 
by the Acts and Regulations (as may be amended) such that no person on the grounds of race, 
color, or national origin, will be excluded from participation in, denied the benefits of, or be 
otherwise subjected to discrimination in the use of said facilities. 

 
B. With respect to licenses, leases, permits, etc., in the event of breach of any of the above Non-

discrimination covenants, City of Bellevue will have the right to terminate the (lease, license, permit, 
etc.) and to enter, re-enter, and repossess said lands and facilities thereon, and hold the same as if 
the (lease, license, permit, etc.) had never been made or issued.* 

 
C. With respect to a deed, in the event of breach of any of the above Non-discrimination covenants, 

the City of Bellevue will have the right to enter or re-enter the lands and facilities thereon, and the 
above described lands and facilities will there upon revert to and vest in and become the absolute 
property of the City of Bellevue and its assigns.* 

 
(*Reverter clause and related language to be used only when it is determined that such a clause is 
necessary to make clear the purpose of Title VI.) 
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APPENDIX D 
 

CLAUSES FOR CONSTRUCTION/USE/ACCESS TO REAL PROPERTY ACQUIRED UNDER THE ACTIVITY, 
FACILITY OR PROGRAM 

 
 
The following clauses will be included in deeds, licenses, permits, or similar instruments/agreements 
entered into by City of Bellevue pursuant to the provisions of Assurance 7(b): 
 
A. The (grantee, licensee, permittee, etc., as appropriate) for himself/herself, his/her heirs, personal 

representatives, successors in interest, and assigns, as a part of the consideration hereof, does 
hereby covenant and agree (in the case of deeds and leases add, "as a covenant running with the 
land") that (1) no person on the ground of race, color, or national origin, will be excluded from 
participation in, denied the benefits of, or be otherwise subjected to discrimination in the use of 
said facilities, (2) that in the construction of any improvements on, over, or under such land, and the 
furnishing of services thereon, no person on the ground of race, color, or national origin, will be 
excluded from participation in, denied the benefits of, or otherwise be subjected to discrimination, 
(3) that the (grantee, licensee, lessee, permittee, etc.) will use the premises in compliance with all 
other requirements imposed by or pursuant to the Acts and Regulations, as amended, set forth in 
this Assurance. 

 
B. With respect to (licenses, leases, permits, etc.), in the event of breach of any of the above Non- 

discrimination covenants, City of Bellevue will have the right to terminate the (license, permit, etc., 
as appropriate) and to enter or re-enter and repossess said land and the facilities thereon, and hold 
the same as if said (license, permit, etc., as appropriate) had never been made or issued.* 

 
C. With respect to deeds, in the event of breach of any of the above Non-discrimination covenants, 

City of Bellevue will there upon revert to and vest in and become the absolute property of City of 
Bellevue and its assigns.* 

 
 
 
(*Reverter clause and related language to be used only when it is determined that such a clause is 
necessary to make clear the purpose of Title VI.) 
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APPENDIX E 
 
During the performance of this contract, the contractor, for itself, its assignees, and successors in 
interest (hereinafter referred to as the "contractor") agrees to comply with the following non-
discrimination statutes and authorities; including but not limited to: 
 
Pertinent Non-Discrimination Authorities: 
 

• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits 
discrimination on the basis of race, color, national origin); and 49 CFR Part 21. 

• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. 
§ 4601), (prohibits unfair treatment of persons displaced or whose property has been acquired 
because of Federal or Federal-aid programs and projects); 

• Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on the basis 
of sex); 

• Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits 
discrimination on the basis of disability); and 49 CFR Part 27; 

• The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits 
discrimination on the basis of age); 

• Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, 
(prohibits discrimination based on race, creed, color, national origin, or sex); 

• The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and 
applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and 
Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms 
"programs or activities" to include all of the programs or activities of the Federal-aid recipients, 
sub-recipients and contractors, whether such programs or activities are Federally funded or 
not); 

• Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on the basis 
of disability in the operation of public entities, public and private transportation systems, places 
of public accommodation, and certain testing entities (42 U.S.C. §§ 12131-12189) as 
implemented by Department of Transportation regulations at 49  C.F.R. parts 37 and 38; 

• The Federal Aviation Administration's Non-discrimination statute (49 U.S.C. § 47123) (prohibits 
discrimination on the basis of race, color, national origin, and sex); 

• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority 
Populations and Low-Income Populations, which ensures Non-discrimination against minority 
populations by discouraging programs, policies, and activities with disproportionately high and 
adverse human health or environmental effects on minority and low-income populations; 

• Executive Order 13166, Improving Access to Services for Persons with Limited English 
Proficiency, and resulting agency guidance, national origin discrimination includes discrimination 
because of Limited English proficiency (LEP). To ensure compliance with Title VI, you must take 
reasonable steps to ensure that LEP persons have meaningful access to your programs (70 Fed. 
Reg. at 74087 to 74100); 

• Title IX of the Education Amendments of 1972, as amended, which prohibits you from 
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq). 
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Bellevue Demographic Profile 2021
Bellevue welcomes the world. Our diversity is our strength. We embrace the future while respecting our past.

152,600
2021 population

US Census Bureau. 2019 American Community Survey, Tables B19013, B01001, B01001A. Washington Office of Financial Man-
agement. 2021. April 1 Population Estimates

Population by Age

Top 10 Languages Spoken at Home
Other than English

Calculations made by City of Bellevue staff based on 2019 American Community Survey and Bellevue, Issaquah, Renton and 
Lake Washington School District data from the 2020-2021 school year.

41%
+/- 3%

Foreign born

$127,400
2019 Median household income

50%
+/- 3%

People of Color

December 9

Population 1953 to 2021

Chinese
Spanish
Korean
Russian
Japanese

Vietnamese
Hindi
Telugu
Tamil
Turkish

Race by Age

Source: US Census Bureau. 1990 Decennial Census. 2000 Decennial Census. 2010 Decennial Census. 2018 American Community 
Survey, Tables B06001, B05002.

Population  
by Place of Birth

Pop. Change 
by Place of Birth

Percent Non English Speakers

Bellevue

Household 
Type  
by Age of 
Head of 
Household

Source: Washington State Office of Financial Management. 2016 to 2021. April 1 Post Censal Estimates Population 1960 to 
Present, and Population Estimates and Acreage for the City of Bellevue 1953-2015. 
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and over

Race by Age
White Asian Hispanic Black Other

Source: US Census Bureau. 2015-2019 American Community Survey (5-year estimates), tables B01001B-I. 
Note: Some Hispanic people may be double counted in the “Other” category and the “Black” category.
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Population by Age

Source: US Census Bureau. 2018 American Community Survey (1-year estimates), table B01001. 

Female Male

Source: US Census Bureau. 2019 American Community Survey (1-year estimates), table B01001. 

Female Male

14%

27%

38%

44%

1990 2000 2010 2019

Percent Non-English
Speakers in Bellevue

Source: US Census Bureau. 1990 Decennial Census. 2000 
Decennial Census. 2010 Decennial Census. 2019 American 
Community Survey (1-year estimates), tables DP02. 

Source: US Census Bureau. 2010 Decennial Census. 2019 Amer-
ican Community Survey, Table DP02.
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Transportation and Mobility 2021
Bellevue is well connected to the rest of the region and its activities via roads and transit.

July 20

Source: US Census Bureau. 2019 American Community Survey, Tables S0801, DP04.

Average  
Commute Time

25 minutes
+/- 1

56%
+/- 3%

Drove Alone to 
Work

Percent of Workers Who 
Drove Alone to Work

Percent of Workers Who 
Commute by Public Transit

Bike Commuters & Miles of Bike Lanes

Percentage within the  
Frequent Transit Network 

(Less than 1/4 mile from transit that runs at least every 15 minutes, 18 hours a day)

Population 38%
Total Housing Units 44%

Multi-Family Units 71%
 Single-Family Units 15%
Jobs 73%

Calculations made by City of Bellevue staff based on King County Assessor’s Office. 2019. Parcel Data & Commercial Section 
Use; US Census Bureau. 2013-2017 American Community Survey (5-year estimates), tables B25024, B25032, and B25033.

10%
+/- 3%

Work From 
Home

Bicycle Commuters by Gender

Use of Public Transit by Occupation

Commute 60 Minutes or More

Source: US Census Bureau. 1990 US Census, table NP49; 2000 US Census, table P030; 2010 & 2018 American Community 
Survey (1-year estimates), table B08006. Bike lane miles calculated by City of Bellevue Transportation Department staff.

Source: US Census Bureau. 2010 to 2019 AmericmmunitSurveys (1-year estimates), tables B08008 & B08604.
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Source: US Census Bureau. 2010 to 2019 American Community Surveys (1-year es�mates), tables B08008 & B08604.
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Source: US Census Bureau. 2015-2019 American Community Survey (5-year es�mates), table B08006.
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Source: US Census Bureau. 2015-2019 American Community Survey (5-year estimates), tbale B08124.
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Source: US Census Bureau. 2015-2019 American Community Survey (5-year estimates), table B08101.
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Source: US Census Bureau. 2019 American Community Survey (1-year estimates), tables B08303 & B08603.
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High Quality Built and Natural Environment 2021
Neighborhoods and businesses transcend age, ethnicity and culture to create safe, welcoming places to live & work.

July 23

Single Family Multi-family

Housing by Year Built

37%
tree canopy

coverage

97%
+/- 0.2%

of households  
with internet access

73%
Live within  
1/3 mile of a 
park, trail or 
open space

Source: City of Bellevue. 2019. Environmental Stewardship Initiative Plan Update; Calculations of distance to parkland made by 
Community Development staff based onKing County Parcel Data; US Census Bureau. 2019 American Community Survey (1-year 
estimates), table B28002. 

Jobs-Housing Ratio

Number of Bedrooms in Housing Units Household Technology Access

Heating Fuel by TenureMonthly Housing 
Costs as a Percent 
of Income for 
Households

Source: US Census Bureau. 2015-2019 American Communty 
Survey (5-year estimates), table DP04.

23%

20%
7%

3% 3% 2%
2%

0% 0%

29% 45%

50%

33% 32% 34%
24%

21%
16%

29%
18% 31%

41%
48% 49%

52%

48%
54%

10% 15%
7%

21%
14% 12%

16%

23%
19%

4% 1% 2% 2% 2% 3% 4% 6%
12%

Before
1940

1940s 1950s 1960s 1970s 1980s 1990s 2000s 2010+

Single-Family Housing By Year Built
6+ bedrooms
5 bedrooms
4 bedrooms
3 bedrooms
2 bedrooms
1 bedrooms
0 bedrooms

US Census Bureau. Integrated Public Use Microdata Sample.2013-2017 ACS, 5% sample.

Source: Washington Office of Financial Management. 2021. Housing Units Excel Table & Historical Estimates of Population 
and Housing. Puget Sound Regional Council. 2020. Special Tabulation of Total Employment. 2035 data based on the City of 
Bellevue 2015 Comprehensive Plan.

1.11 1.43 2.40 2.73 2.57 2.60

1970 1980 1990 2000 2019 2035

Jobs-Housing Ratio

Housing
Jobs

Source: Washington Office of Financial Management. 2021. Housing Units Excel Table & Historical Estimates 
of Population and Housing. Puget Sound Regional Council. 2020. Special Tabulation of Total Employment. 
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16%
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Single-Family Housing By Year Built
6+ bedrooms
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US Census Bureau. Integrated Public Use Microdata Sample. 2015-2019 ACS, 5% sample.
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29%
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24%

28%

45%

36%
100%

64%

62% 55%
63% 56%

54%

34%

23%

10%
13%

7%
10%

4%

0%

0% 1% 1% 0%

Before
1940

1940s 1950s 1960s 1970s 1980s 1990s 2000s 2010+

Multi-Family Housing By Year Built
5+ bedrooms

4 bedrooms

3 bedrooms

2 bedrooms

1 bedrooms

0 bedrooms

US Census Bureau. Integrated Public Use Microdata Sample. 2015-2019 ACS, 5% sample.Source: US Census Bureau. US Census Bureau. Integrated Public Use Microdata Sample.  2015-2019 ACS, 5% sample.

0%

3%

17%

28%

39%

13%

13%

32%

35%

12%

5%

2%

0% 10% 20% 30% 40%

No bedroom

1 bedroom

2 bedrooms

3 bedrooms

4 bedrooms

5 or more bedrooms

Number of Bedrooms by Ownership

Rented Owned

Source: US Census Bureau. 2019 American Community Sruvey (1-year estimates), table B25042.Source: US Census Bureau. 2019 American Community Survey (1-year estimates), table B25042.

97%

95%

95%

91%

85% 90% 95% 100%

With Computers

With Internet

Household Technology Access

Metro Area Bellevue

Source: US Census Bureau. 2015-2019 American Community Survey (5-year estimates), tables B28003 & 
B28002.

Source: US Census Bureau. 2015-2019 American Community Survey (5-year estimates), tables B28002 & B28003..

Under 30%, 
70%

30% or more, 
30%

Total

Source: US Census Bureau. 2015-2019 American 
Community Survey (5-year estimates), table DP04.

Source: US Census Bureau. 2015-2019 American Communty Survey (5-year estimates), table B25117.

74% 24% 3%21% 76% 4%
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20%

40%

60%
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Utility Gas Electricity Fuel Oil, Propane,
and other fuel

Hea�ng Fuel by Tenure

Owned Rented

Source: US Census Bureau. 2015-2019 American Community Survey (5-year estimate), tbale B25117.



WTU
5.7%

Government
2.6% Education

3.5%

Construction/ Resource
4.7%

FIRE
9.5%

Manufacturing
3.3%

Retail
9.9%

Services
60.8%

Economic Development 2021
Bellevue business is global and local. Innovation is key to our future.

September 8

155,031
2020 employment

Sources: Puget Sournd Regional Council. 2019. Special Tabulation City of Bellevue Total Employment MEC 2019; City Employ-
ment 2012; City Employment 2019. City of Bellevue. 2015. Comprehensive Plan. US Census Bureau. 2019 American Community 
Survey, Tables B08008 & B08604.

44%
+/- 3%

Residents Work 
in Bellevue 

23%
+/- 2%

Workers Live in 
Bellevue

Company Employees

Microsoft 8,700
T-Mobile 6,300
Amazon 3,100 
Overlake  2,800 
Medical Center
Bellevue 2,500 
School District

Company Employees

City of Bellevue 1,900
Bellevue College 1,800
Concur 1,700
SalesForce 1,300
Symetra 1,000 
Financial Services

 Bellevue Downtown

2012 Employment  

 133,400   42,064 
2035 Growth Target

 51,800   28,500 
Growth Achieved 2012-2019*

 40% 51%

Median Earnings by Occupation

Occupations of Bellevue Residents

Bellevue Jobs by Industry

Source: Puget Sournd Regional Council. 2019. Special Tabulation City of 
Bellevue Total Employment Estimates 2000-2018.

Bellevue Industry Clusters

Historic and Projected Job Growth

Bellevue’s Largest Employers

Source: City of Bellevue. 2021. Comprehensive Annual FInancial Report, Table 19. Principle Employers.

Average Income in Quintiles (2019 $)

Source: Puget Sound Regional Council Special Tabulation.

0
50,000

100,000
150,000
200,000
250,000
300,000
350,000
400,000
450,000
500,000

2010 2011 2012 2013 2014 2015 2016 2017 2018 2019

Income by Quintile (2019 $)

Lowest Quintile Second Quintile Third Quintile Fourth Quintile Highest Quintile
Source: US Census Bureau. 2010-2019 American Community Survey (1-year estimates), table B19081. Adjusted for inflation using the 
US Bureau of Labor Statistics, CPI Inflation Calculator.

Management, business, 
science, and arts occupations

67%

Service 
occupations

9%

Sales and 
office 
15%

Natural resources, 
construction, and 

maintenance
3%

Production, transportation, 
and material moving

6%

Source: US Census Bureau. 2019. American Community Survey (1-year estimate), table S2401.
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$0 $20,000 $40,000 $60,000 $80,000 $100,000 $120,000 $140,000

Chart Title

Management, Business, Science and Arts

Service

Sales and Office

Natural Resources, Construction and Maintenance

Production, Transportation and Material Moving

Source: US Census Bureau. 2019. American Community Survey (1-year estimate), table S2412.
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Percent Change in Employment , 2010 to 2020
Source: Puget Sound Regional Council. 2021. Special Tabulation: Cluster Estimates 2010-2020.

* Does not take into account annexations
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City of Bellevue Demographics by Neighborhood Area
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Population 2,680 12,026 12,049 14,642 14,603 7,793 3,365 18,573 10,354 11,123 9,317 8,587 8,951 6,640 4,510 5,435
Percent of Population in Multi-family Units 100 59 18 84 100 15 83 29 14 3 42 0 39 16 54 44

Percent of Population in Single-family Units 0 41 82 16 0 85 17 71 86 97 58 100 61 84 46 56

Average Household Size 1.7 2.52 3.11 2.32 1.54 2.99 2.93 2.82 2.85 2.9 2.44 3.12 2.48 2.87 2.42 2.56
Number of Households 1,580 4,778 3,869 6,321 9,510 2,606 1,148 6,580 3,635 3,833 3,813 2,754 3,604 2,313 1,864 2,124
Vacancy Rate 2.17 2.72 8.93 2.25 12.05 3.74 5.99 4.34 4.57 4.44 8.97 5.38 8.93 5.04 5.13 5.25
Number of Housing Units 1,602 4,949 4,190 6,642 10,812 2,728 1,365 6,916 3,827 4,069 4,232 2,910 3,966 2,427 1,946 2,239
Number of Multi-Family Housing Units 1,602 3,254 799 5,903 10,812 453 1,171 2,352 550 190 2,048 0 1,926 451 1,206 1,143
Number of Single-Family Housing Units 0 1,695 3,391 739 0 2,275 194 4,564 3,277 3,879 2,184 2,910 2,040 1,976 740 1,096

Under 18 12 21 27 17 12 26 20 24 26 26 23 27 23 26 22 22
18 to 44 42 48 31 52 58 33 36 39 31 30 37 23 35 31 42 38
45 to 64 30 22 30 18 18 29 31 23 28 27 25 33 28 27 23 26
Over 65 15 9 13 12 12 12 12 14 15 17 15 16 14 16 14 14

White 58 44 54 36 51 46 41 50 56 61 50 42 57 63 43 51
Asian 29 43 38 46 39 32 31 30 30 25 40 52 28 22 41 32
Hispanic 5 5 4 13 4 8 11 11 6 6 3 2 9 8 6 6
Black 1 3 1 3 2 4 6 3 4 2 1 0 1 1 5 3
Two or More Races 5 4 3 2 3 7 8 4 4 7 4 3 3 5 4 5
Other Race 0 0 1 0 1 3 3 2 0 0 1 1 1 1 0 2

Multi-family Units 100 66 19 89 100 17 86 34 14 5 48 0 49 19 62 51
Multi-family Units in buildings of 20 or 
more

99 65 19 86 100 14 79 30 13 5 44 0 39 18 58 47

Single-family Detached Units 0 33 81 11 0 80 14 64 84 95 50 99 49 79 38 48

Percent of Units Occupied by the Owner 66 38 81 31 18 68 57 56 76 76 64 90 57 79 49 63
Percent of Owner-Occupied Households 
Paying more than 30 Percent of their 
Income for Housing

24 24 22 26 27 24 30 28 25 23 32 23 27 25 24 23

Percent of Renter-Occupied Households 
Paying more than 30 Percent of their 
Income for Housing

27 28 37 42 33 46 48 40 36 26 32 39 26 33 46 48

Percent of Population in Age Groups

Percent of Population by Race

Percent of Housing Units by Unit Type

Housing Tenure and Cost Burden



City of Bellevue Demographics by Neighborhood Area
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Percent of Households Married with 
Children under 18

32 25 33 29 10 34 30 26 30 31 32 36 23 31 22 31

Percent of Households Married with no 
Children under 18

33 27 40 21 29 26 18 28 32 38 25 41 34 37 24 26

Percent of Households with 1 Parent and 
Children

3 2 4 3 1 7 11 6 6 3 2 5 6 2 3 6

Percent of Households that are a Single 
Person

22 31 12 29 46 18 23 24 20 18 31 11 24 18 32 21

Percent of Households with Some Other 
Arrangement

10 15 11 18 14 15 17 17 12 10 10 7 13 12 18 15

Percent of Resident Born in Washington 
State

30 22 30 25 18 34 35 33 36 33 29 30 35 35 25 35

Percent of Residents Born in Some Other 
Part of the US (including citizens born 
abroad)

35 27 36 20 39 34 31 27 34 35 35 30 36 36 30 31

Percent fo Residents Born Outside of the 
US

35 51 34 55 43 32 34 40 30 32 37 40 29 29 45 35

Percent of Foreign-Born Residents Born in 
Europe

18 12 11 7 16 6 4 11 13 19 13 6 17 25 13 13

Percent of Foreign-Born Residents Born in 
Asia

64 74 78 73 72 70 70 62 71 62 75 87 59 56 67 68

Percent of Foreign-Born Residents Born in 
Africa

4 3 1 3 2 2 2 5 3 2 4 1 1 1 14 2

Percent of Foreign-Born Residents Born in 
Oceania

2 1 1 1 1 2 1 0 2 1 1 2 1 1 1 1

Percent of Foreign-Born Residents Born in 
Latin America

9 6 3 14 5 16 22 18 9 9 4 1 16 14 3 11

Percent of Foreign-Born Residents Born in 
Northern America

4 3 5 2 4 4 2 4 3 6 3 3 6 3 2 5

Percent of Residents Speaking a Language 
Other Than English at Home

37 52 36 59 43 40 44 44 34 34 42 46 32 33 51 40

Percent of Residents Speaking English Less 
then "Very Well"

9 17 14 25 14 15 19 18 12 10 12 16 10 12 18 16

Percent of Resident Speaking Spanish 6 5 1 10 3 6 7 10 3 5 2 1 7 5 5 7
Percent of Residents Speaking An Indo-
European Language (other than Spanish)

13 21 10 20 15 7 6 15 7 11 13 7 7 13 12 12

Percent of Residents Speaking An Asian or 
Pacific Island Language

17 24 25 28 24 26 30 16 22 16 26 37 19 14 29 19

Percent of Households by Household Type

Place of Birth

Language (for the population over 5 years)



City of Bellevue Demographics by Neighborhood Area
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Percent of Residents Speaking A Different 
Language

2 2 1 2 1 1 1 3 1 2 1 1 1 0 4 2

Most Spoken Non-English Language SPANISH CHINESEMAN
DARIN

CHINESEMAN
DARIN

SPANISH CHINESEMAN
DARIN

CHINESEMAN
DARIN

CHINESEMAN
DARIN

SPANISH CHINESEMAN
DARIN

CHINESEMAN
DARIN

CHINESEMAN
DARIN

CHINESEMAN
DARIN

CHINESEMAN
DARIN

CHINESEMAN
DARIN

CHINESEMAN
DARIN

CHINESEMAN
DARIN

Second Most-Spoken Language CHINESEMAN
DARIN

TELUGU KOREAN CHINESEMAN
DARIN

JAPANESE SPANISH SPANISH CHINESEMAN
DARIN

VIETNAMESE SPANISH KOREAN KOREAN SPANISH SPANISH JAPANESE SPANISH

Third Most-Spoken Language RUSSIAN SPANISH RUSSIAN TELUGU KOREAN KOREAN KOREAN VIETNAMESE RUSSIAN TELUGU RUSSIAN CHINESECANT
ONESE

JAPANESE HINDI KOREAN KOREAN

Fourth Most-Spoken Language KOREAN TURKISH CHINESECANT
ONESE

KOREAN RUSSIAN CHINESECANT
ONESE

JAPANESE JAPANESE SPANISH KOREAN HINDI JAPANESE KOREAN RUSSIAN SPANISH RUSSIAN

Fifth Most-Spoken Language TELUGU HINDI HINDI HINDI SPANISH RUSSIAN CHINESECANT
ONESE

RUSSIAN KOREAN RUSSIAN SPANISH RUSSIAN RUSSIAN KOREAN RUSSIAN TAMIL

Less than High School 2 4 2 8 2 5 7 10 4 3 2 2 5 6 4 4
High School Diploma 8 7 8 12 4 10 13 13 11 8 6 6 5 8 8 10
Education beyond High School but No 
Degree

13 10 10 12 12 16 20 14 15 14 13 10 11 15 10 16

Associates Degree 6 3 6 5 4 7 9 6 7 6 6 5 6 6 9 7
Bachelor's Degree or Higher 71 76 74 63 78 62 51 57 64 68 74 77 73 65 69 63

Percent of the Population with Any 
Disability

7 8 4 10 7 8 10 13 9 10 6 5 9 9 6 7

Average Commute Time 23.5 21.4 30.2 23.1 28.2 27.1 25.4 24.5 28.9 24.7 26.6 30.3 25.1 25.8 21.9 24.9
Percent of Workers Commuting by Car 69 61 68 60 43 63 62 64 69 67 64 68 59 65 63 60
Percent of Workers Commuting by Transit 10 14 8 21 18 12 13 14 7 6 8 9 11 7 11 12

Percent of Workers Commuting by Carpool 8 9 13 9 9 11 11 12 10 9 10 9 10 11 7 15

Percent of Workers Commuting by Walking 4 7 1 3 20 3 5 1 2 4 9 1 7 1 7 2

Percent of Workers Commuting by Some 
Other Means (including biking)

1 3 1 1 2 1 1 2 1 3 1 1 2 3 2 2

Percent of Workers Working From Home 9 6 9 7 7 10 9 8 11 11 8 12 12 12 11 8

Management, Business, Science and Arts 67 70 67 59 78 58 52 55 60 69 71 73 70 62 63 66
Service 10 10 6 21 6 14 20 18 10 9 6 5 8 12 13 10
Sales and Office 15 13 19 11 13 18 19 13 21 15 20 18 15 15 14 17
Natural Resources, Construction and 
Maintenance

2 3 2 2 1 2 3 5 4 2 2 2 4 4 2 2

Production, Transporation, and Material 
Moving

6 5 6 7 2 7 6 9 5 4 2 2 3 6 9 6

Percent of the Population By Level of Education

Ability

Commute*

Percent of Workers by Occupation Type



City of Bellevue Demographics by Neighborhood Area
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Percapita Income ($) 71,588 64,021 75,952 43,577 125,506 53,865 39,164 46,701 63,579 67,643 100,323 75,640 89,229 67,997 64,730 56,374
Average Household Income (not median) 
($)

131,799 206,378 219,219 160,532 132,215 163,717 122,313 138,044 165,909 180,054 218,623 221,222 214,782 182,855 173,498 163,430

Percent of Households making under 
$25,000

6 8 4 16 9 7 9 15 6 5 9 4 9 8 9 11

Percent of Households making $25,000 to 
49,999

9 13 7 11 8 11 15 11 11 10 8 6 7 8 12 10

Percent of Households making $50,000 to 
99,999

19 26 16 29 21 25 30 25 23 17 18 13 20 22 20 23

Percent of Households making $100,000 to 
149,999

21 19 14 20 22 18 19 19 19 21 19 19 18 21 22 20

Percent of Households making $150,000 to 
199,999

15 13 17 9 12 17 17 11 13 16 15 17 11 11 19 15

Percent of Households making $200,000 or 
More

29 21 41 15 27 23 11 19 27 31 31 40 34 30 19 22

* Based on pre-pandemic commuting patterns

Income



Contract Language & Guidelines



Equal Opportunity Requirements Section -

General Instructions:
Applications:  The following materials pertain to the Equal Opportunity Requirements of the City of 
Bellevue as set forth in Chapter 4.28.170 of the Bellevue City Code.  All contractors, subcontractors, 
consultants, vendors and suppliers who contract with the City in a total amount of thirty-five thousand or 
more within any given year, or as requested by the City, must comply with these requirements.
Affidavit:  Before being considered for a contract of the magnitude listed above, all contractors will be 
required to submit the “Affidavit of Equal Opportunity Compliance” as part of their proposal/qualifications 
or upon the request of the Procurement Services Division.
Compliance:  The City of Bellevue reserves the right to randomly select contractors, subcontractors, 
consultants, vendors or suppliers to be audited for compliance of the requirements listed.  During this 
audit, the contractors, etc. will be asked for a specific demonstration of compliance with the requirements.
Noncompliance:  A finding of a noncompliance may be considered a breach of contract and suspension or 
termination of the contract may follow.
City contact:  The City’s Compliance Office is the Procurement Services Manager, and specific questions 
pertaining to this section may be directed to the Procurement Services Manager at (425) 452-7876.

Bellevue City Code Excerpt:
Section 4.28.170 of the Bellevue City Code establishes the requirements for all contractual service 
providers:
“All contractors, subcontractors, consultants, vendors and suppliers who contract with the City of Bellevue 
in a total amount of thirty-five thousand or more within any given year, or as requested by the City, are 
required to take affirmative action and comply with the following requirements of this section.  There shall 
be included in any contract between such contractual services provider and the City of Bellevue the 
following provisions:

1.   Contractor shall make specific and constant recruitment efforts with minority and women’s 
organizations, schools, and training institutions.  This shall be done by notifying relevant minority and 
women’s organizations.

2.   Contractor shall seek out eligible minority and women contractors to receive subcontract awards.  
Appropriate minority and women contractors shall be notified in writing of any bids advertised for 
subcontract work.

3.   Contractor shall provide a written statement to all new employees and subcontractors indicating 
commitment as an equal opportunity employer and the steps taken to equal treatment of all persons.

4.   Contractor shall actively consider for promotion and advancement available minorities and women.
5.   Contractor is encouraged to make specific efforts to encourage present minority and women 

employees to help recruit qualified members of protected groups.
6.   Contractor is encouraged to provide traditional and nontraditional employment opportunities to female 

and minority youth through after school and summer employment.
7.   Contractor is encouraged to assist in developing the skills of minorities and women by providing or 

sponsoring training programs.

Willful disregard of the City’s nondiscrimination and affirmative action requirements shall be considered 
breach of contract and suspension or termination of all or part of the contract may follow.
All contractors, subcontractors, vendors, consultants or suppliers of the City required to take affirmative 
action must sign the affidavit of compliance and submit with the bid proposal or upon the request of the 
Procurement Services Division.  All documents related to compliance steps listed above shall be presented 
upon the request of the Procurement Services Division.  The Procurement Services Manager shall serve as 
the compliance office for the City and is authorized to develop and issue procedures for the administration 
of this section.”

Interpretations:
In order to more readily determine compliance with BCC 4.28.170, the following interpretations are 
provided:
Requirement 1.  When a contractor needs to recruit, they must notify minority and women’s organizations, 
schools and training institutions.  Such “notification” can be in the form of an advertisement in newspapers 

Attachment "C"
Equal Opportunity & Title VI Requirements



or trade journals of general circulation in the metropolitan Seattle area.
When the contractor hires through a union hiring hall, the contractor must be able to provide confirmation, 
upon request by the City, that the hiring hall has an equal opportunity policy.
Requirement 2.  When a contractor intends to subcontract out any work they shall notify minority and 
women contractors for the subcontract work.  The requirements to notify minority and women contractors 
of any bids can be satisfied by advertising in newspapers or trade journals that are of general circulation in 
the metropolitan Seattle area.
Requirement 3.  If and when a contractor hires new employees or contracts with subcontractors, the 
contractor must alert such employees and subcontractors to the contractor’s commitment as an equal 
opportunity employer, etc.  This requirement may be complied with by posting a notice of equal 
opportunity commitment at the job shack, or by the time clock.
Requirement 4.  If and when a contractor promotes or advances employees, the contractor must consider 
all eligible employees.
The City of Bellevue reserves the right to audit all contractors for compliance with the requirements set 
forth in BCC 4.28.170.

Affidavit of Title VI Compliance Section -

Assurances for Consultants, Contractors, Subcontractors, Suppliers and Manufacturers
 Compliance with Regulations:  The Consultant shall comply with the Regulations relative to 

nondiscrimination in Federally assisted programs of the Department of Transportation (hereinafter 
DOT), Title 49, Code of Federal Regulations, part 21, as they may be amended from time to time, 
(hereinafter referred to as the Regulations), which are herein incorporated by reference and made a 
part of this contract.

 Nondiscrimination:  The Consultant, with regard to the work performed during the contract, shall 
not discriminate on the grounds of race, color, sex, or national origin in the selection and retention 
of subcontractors, including procurement of materials and leases of equipment.  The Consultant 
shall not participate either directly or indirectly in the discrimination prohibited by Section 21.5 of 
the Regulations, including employment practices when the contract covers a program set forth in 
Appendix B of the Regulations.

 Solicitations for Subcontracts, including Procurement of Materials and Equipment:  In all 
solicitations either by competitive bidding or negotiations made by the Consultant for work to be 
performed under a subcontract, including procurement of materials or leases of equipment, each 
potential subcontractor or supplier shall be notified by the Consultant of the Consultant's obligations 
under this contract and the Regulations relative to nondiscrimination on the grounds of race, color, 
sex or national origin.

 Information and Reports:  The Consultant shall provide all information and reports required by 
the Regulations or directives issued pursuant thereto, and shall permit access to its books, records, 
accounts, other sources of information, and its facilities as may be determined by the City of 
Bellevue or the Washington State Department of Transportation to be pertinent to ascertain 
compliance with such Regulations, orders and instructions.  Where any information required of a 
Consultant is in the exclusive possession of another who fails or refuses to furnish this information, 
the Consultant shall so certify to the City of Bellevue or the Washington State Department of 
Transportation as appropriate, and shall set forth what efforts it has made to obtain the information.

 Sanctions for Noncompliance.  In the event of the Consultant’s noncompliance with the 
nondiscrimination provisions of this contract, the City of Bellevue and the Washington State 
Department of Transportation shall impose such contract sanctions as it, or the Federal Highway 
Administration may determine to be appropriate, including, but not limited to:

a. Withholding of payments to the Consultant under the contract until the contractor complies, 
and/or;

b. Cancellation, termination, or suspension of the contract, in whole or in part.
 Incorporation of Provisions.  The Consultant shall include the provisions of paragraphs (1) 

through (6) in every subcontract, including procurement of materials and leases of equipment, 
unless exempt by the Regulations, or directives issued pursuant thereto.  The Consultant shall take 
such action with respect to any subcontractor or procurement as the City of Bellevue or the US 
Department of Transportation, Federal Highway Administration, may direct as a means of enforcing 
such provisions including sanctions for non-compliance.  Provided, however, that in the event a 
Consultant becomes involved in, or is threatened with, litigation with a subcontractor or supplier as 
a result of such direction, the Consultant may request the City of Bellevue enter into such litigation 
to protect the interests of the City and, in addition, the Consultant may request  the United States to 
enter into such litigation to protect the interests of the United States.
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Public Works- 
General Information 
Bid Limit:Bid Limit: 
 
Per BCC 4.28.040, “all public works and improvements shall be done by contract pursuant 
to public notice and call for competitive bids whenever the estimated cost of such public 
work or improvement, including the cost of materials, supplies, equipment and labor will 
exceed the greater of (a) the limitation set forth in RCW 35.22.620 or (b) the sum of 
$90,000 if more than one craft or trade is involved with the public works project, or in ex-
cess of $45,000 if only a single craft or trade is involved with the public works project pro-
vided, the City may use a small works roster pursuant to RCW 39.04.155. 
 
Determining the Cost of a Public Work: 
 
Per BCC 4.28.090, “the cost of any public work or improvement shall be the aggregate of 
all amounts to be paid for labor, material, supplies, and equipment on one continuous or 
interrelated project where work is to be performed simultaneously or in close sequence”. 

 
Determining Low Bid when using Additive/Deductive Alternates: 
 
When additive/deductive alternates are used in a public work bid, it is important to ensure 
the integrity of the bidding process. To determine the low bidder, department’s shall priori-
tize the additive bids in the bidding documents and award the additive bids in that order.   
 
It is imperative that bid award not be manipulated in order to “choose” a bidder. 
 
If a project manager plans on adding an alternate(s) later in the project, it should be clear-
ly stated in the bid documents that the alternate(s) could be awarded at a later point in 
time and that the alternate pricing is valid until project close-out.      
 
Plans, specifications and project cost estimate:  
 
 Regardless of the competitive bidding method used, the City must develop and ap-

prove plans, specifications and a obtain a project cost estimate (RCW 39.04.020). The 
project cost estimate will drive which allowable project procurement process can be 
used.  The project cost estimate shall be provided to all bidders in the form of a range 
(e.g: $150,000-$200,000). 

 The Project Cost Estimate should contain all costs related to the project. This includes 
materials, supplies, equipment, labor (using prevailing wage rates), and sales tax 
(unless specifically excluded). 

 Review all applicable grant agreements and communicate with appropriate Department 
Staff and/or Procurement Services when federal funds apply to ensure that proper pro-
cesses are followed.  

 
Determining Bidder Responsibility (RCW 39.04.350): 
 
Before the City  may accept the contractor’s bid, a Contractor must: 
 be a registered contractor at the time of bid submittal (RCW 18.27.020); 
 have a current Unified Business Identifier number; 
 have industrial insurance coverage; 
 have an employment security department number; 
 have a state excise tax registration number; 
 have never been disqualified from bidding under RCW 39.06.010 or 39.12.065; 
 Not have a civil judgement entered by a court of limited or general jurisdiction of a 

willful violation, as defined by RCW 49.48.082, any provision of chapter 49.46, 49.48, 
or 49.52 RCW and no final and binding citation and notice of assessment issued by the 
Department of Labor and Industries (L&I).  

 Effective July 1, 2019: Have received training, provided by the Department of Labor 
and Industries or by a provider whose curriculum has been approved by L&I, on the 
requirements related to public works and prevailing wages. However, bidders that have 
completed three or more public works projects and maintained a valid business license 
in Washington for at least three years are exempt from this requirement.  

Bid Splitting: 
 
RCW 35.22.620
(3) and RCW 
35.23.352(1) 
prohibits the 
division of a 
project into 
units of work or 
cases of work 
to keep costs 
below the bid-
ding threshold.   
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Public Works- 
Bid Errors and No Bids 
Errors in Bid Procedures:  
 
A bid must substantially comply with the procedures and specification if it is to be considered. If it does not, the 
bid must be rejected. However, an “immaterial” or “insubstantial variance” from certain procedures or specifica-
tions may be waived as an irregularity in certain circumstances. BCC 4.28. 040 allows for the Finance & Asset 
Management Director or his/her designee  to waive immaterial irregularities that do not give a bidder a competi-
tive advantage or benefit not enjoyed by other bidders. The call for bids shall state the reserved right of the city 
to reject any and all bids and to waive irregularities in any bid, provided that no bidder shall be permitted to 
gain unfair advantage over other bidders under this section.    Contact Procurement Services with any bid irreg-
ularities for further guidance. 
 
Math Errors/Irregularities:  
 
BCC 4.28.040 states that:  
Correction or withdrawal of inadvertently erroneous bids or bid irregularities before or after bid opening, or can-
cellation of awards or contracts based on such bid mistakes or irregularities, may be permitted by the city pro-
vided:   
 Mistakes discovered before bid opening may be modified or the bid may be withdrawn by written or tele-

graphic electronic notice received in the office designated in the invitation for bids prior to the time set for 
opening. 

 After bid opening, corrections in or withdrawal of bids shall be permitted only to the extent that the bidder 
can show by clear and convincing evidence that a mistake was made, the nature of the mistake, and the bid 
price actually intended. However, downward correction of a bid, which would displace the apparent low bid-
der, and upward corrections of a bid submitted by the apparent low bidder, which would not displace the bid 
as the apparent low bid, shall only be permitted if the error made and the intended bid price can be deter-
mined solely from the bid documents in the sole discretion of the city. All decisions to permit the correction 
or withdrawal of bids after bid opening, or to cancel awards or contracts based on bid mistakes, shall be 
made by the city council.  

 
Often departments may have language in the bid documents that allow for corrections in math errors.  Math er-
rors may be corrected if language similar to the below exists in the bid:  
 
 If a discrepancy exists between the price per unit and the extended amount of any Bid item, the price per 

unit will control.  The total of extension, corrected where necessary, will be used by the City for award pur-
poses and to fix the bonds. (From WSDOT Standard Specification for Road, Bridge, and Municipal Construc-
tion, 2014, Section 1-01.1) 

 
No Bids or Submittals Received 
 
Per BCC 4.28.040 (I), in the event the City does not receive any bids or submittals on the first call the City has 
the following options: 

1. Re-advertise and make a second call, or:  
2. Enter into a contract, purchase the supplies, materials or equipment without any further call, or:  

 
Before determining which option would best fit, the Department shall conduct a survey of the registered bidders 
or proposers or any other known interested parties for the purpose of addressing the following issues.  Some of 
the issues may include but are not limited to: 
 

 Why were no bids submitted? 
 Was the city’s document too restrictive or too complex?   
 Was there ample time to submit? 
 Were there too many questions unanswered before the due date? 
 Are the current market conditions unusual? If so, how? 

 
Documentation of the issues will be required to be submitted to Procurement Services and kept with the project 
file before any other step or determination of options is taken.  Each project will be evaluated on a case-by-case 
basis. 
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Public Works- 
Competitive Process 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Competitive Bid Thresholds: 
 
When using the Small Work Roster:  
 Under $5,000— No competitive process required 
 Between $5,000-$90,000- Solicit quotes from at least 3 contractors from the 

Small Works Roster 
 Waive retainage, performance and payment bonds (per Limited Public 

Works process).  ESSB5418 
 Between $90,000-$300K— Solicit bids from all contractors in appropriate cat-

egory from the Small Works Roster 
 Retainage, performance and payment bonds required 
 Over $90,000—Public Bid Opening  

 
Standard Public Works Process: (Not the Small Works Roster) 
 Under $5,000— No competitive process required 
 Between $5,000-$50,000- Solicit quotes from at least 3 contractors 

 If greater than $25,000, Public Notice in paper at least 13 days re-
quired 

 Retainage, performance and payment bonds required 
 Greater than $50,000— Formal Public Works Bid 

 Public notice in paper at least 13 days required 
 Retainage and performance and payment bonds required 
 Over $90,000*— requires Public Bid Opening  
 

Solicitation and Procurement Documents to Use:   
 
 Under $5,000: 

 Solicitation Document: None required but ITQ may be used 
 Procurement Document: Purchase Order 

  
 Between $5,000-$50,000: 

 Solicitation Document: Invitation to Quote (ITQ) form or other de-
partment specific public works bid document.  

 Procurement Document: Purchase Order or Small Works Roster Con-
tract 

 
 Between $50,000-$300,000*: 

 Solicitation Document: Use Formal PW bid documents 
 Procurement Document: Use Formal PW bid documents with contrac-

tors bid documents, performance and payment bond, retainage forms 
and certificate of insurance included.  

 
 Greater than $300,000*: 

 Solicitation Document: Use Formal PW bid documents 
 Procurement Document: Use Formal PW bid documents with contrac-

tors bid documents, performance and payment bond, retainage forms 
and certificate of insurance included.  

 
Approval Thresholds:  
 
Under $90,000—Department Director or designee  
*Over $90,000—City Council approval required 
 
* Not including WSST 
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Public Works- 
Bidder Responsibility
Bidder Responsibility:  
In 2007, legislation was approved regarding responsible bidder criteria for 
public works projects, and is codified in RCW 39.04.010, 39.04.350, and 
39.06.020.  The purpose of the law is to provide tools for public owners in 
the award of public works contracts that will help ensure that responsible 
contractors and subcontractors perform the work.   

The legislation addresses three major areas of bidder responsibility:
1. Bidder responsibility criteria (mandatory)
2. Subcontractor responsibility criteria (mandatory)
3. Supplemental bidder responsibility criteria (optional)

Bidder Responsibility Criteria RCW 39.04.350 
It is the intent of the City to award a contract to the low responsible bid-
der.  Before award, the bidder must meet the following bidder responsibil-
ity criteria to be considered a responsible bidder. The bidder may be re-
quired by the City to submit documentation demonstrating compliance 
with the criteria.  The bidder must: 

 Have a current certificate of registration as a contractor in compli-
ance with chapter 18.27 RCW, which must have been in effect at 
the time of bid submittal; 

 Have a current Washington Unified Business Identifier (UBI) num-
ber. 

 Before award of a public works contract, a bidder shall submit to
the contracting agency a signed statement verifying under penalty 
of perjury that the bidder is in compliance within the three-year 
period immediately preceding the date of the bid solicitation, not 
have been determined by a final and binding citation and notice of 
assessment issued by the department of labor and industries or 
through a civil judgment entered by a court of limited or general 
jurisdiction to have willfully violated, as defined in RCW 49.48.082, 
any provision of chapter 49.46, 49.48, or 49.52 RCW. 

If applicable: 
 Have Industrial Insurance (workers’ compensation) coverage for

the bidder’s employees working in Washington; 

 Have a Washington Employment Security Department number, as
required in Title 50 RCW; 

 Have a Washington Department of Revenue state excise tax regis-
tration number, as required in Title 82 RCW; 

 Not be disqualified from bidding on any public works contract un-
der RCW 39.06.010 or 39.12.065(3)

 Per Bellevue City Code (BCC 4.03.025), contractors performing
work within City limits must have a City of Bellevue Business Li-
cense prior to work being performed.  

Subcontractor Responsibility:  
RCW 39.06.020 requires that public works contractors and subcontractors 
verify that any subcontractors they directly hire meet the responsibility 
criteria for the project at the time of subcontract execution.  In addition 
to verifying the bidder responsibility criteria (mandatory) discussed at the 
beginning of these Suggested Guidelines, the contractor or subcontractor 
must also verify that a subcontractor has an electrical contractor license 
or elevator contractor license, if required.  
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Public Works- 
Bidder Responsibility
Supplemental Bidder Criteria: 

Supplemental Bidder Responsibility Criteria describe the relevant experience, 
training, and/or certification requirements or qualifications that must be met by 
the low bidder.  Criteria may also include experience and other qualifications of the 
bidder’s subcontractors, suppliers, or employees who will be performing specific 
work on the project.  A project manager must make its determination of whether 
the bidder with the low responsive bid meets the Supplemental Bidder Responsibil-
ity Criteria and is a responsible bidder before award of the contract.  

Adequate Competition:  Supplemental Bidder Responsibility Criteria should not be 
written in such a way as to unduly restrict the pool of available qualified bidders.  
As part of the process of developing the criteria, project managers should have an 
understanding of how many potential bidders would meet or exceed the criteria.   

To avoid challenges to a bidding process that includes Supplemental Bidder Re-
sponsibility Criteria, project managers should make effort to ensure that their use 
of supplemental criteria is deliberate, documented, and defensible, and that the 
criteria used are relevant to the project. 

Determining Lowest Responsible bidders:  

In determining the lowest responsible bidder, the city shall follow the provisions of 
RCW 39.04.350 as now enacted or hereafter amended, and in addition to price, 
the city may consider the following: 

A. The ability, capacity and skill of the bidder to perform the contract; 
B. Whether the bidder can perform the contract promptly, or within the time 

specified, without delay or interference. 
C. The reputation, experience and efficiency of the bidder; 
D. The quality of performance of previous contracts by the bidder in the city and 

in other jurisdictions; 
E. The previous and existing compliance by the bidder with laws, ordinances, and 

city policies relating to contracts or services; 
F. The sufficiency of the financial resources and ability of the bidder to perform 

the contract; 
G. The ability of the bidder to provide future maintenance and service for the use 

of the subject of the contract; 
H. The number and scope of conditions attached to the bid; 
I. Any supplemental criteria for determining bidder responsibility applicable to 

the particular project and authorized to be considered under state law. 

Non-Responsive and/or Non-Responsible: 

In the event the City receives a bid or submittal on the first call but are deemed non-
responsive or non-responsible the Department shall consult with Procurement Ser-
vices and/or legal to determine whether it is a material or immaterial irregularity.  
Does the irregularity give the bidder/proposer an unfair advantage?  Each project will 
be evaluated on a case-by-case situation. 
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Public Works Close-Out Process for Projects > $50,000 
 
Forms Required:  
  
 The following forms and process are required for projects over $50,000.  Pro-

ject shall be complete and in compliance with the terms of the construction 
contract as awarded by City Council.  

 Forms are listed in chronological order and suggested to be followed in order.  

 The Public Work Close-Out Process, which includes all the required forms and 
chronological order outlined here, is available on the Intranet under Forms 
=> Contract Forms => Public Works over $90,000 => Public Work Close-Out 
Form. 

 If the Process, as outlined above, is not utilized and these steps are chosen 
instead then it is critical that the Department complete and submit required 
forms in a timely manner and stay on a schedule.   

1. Project Acceptance Memo (completed and submitted) 60 day count-
down starts from the date of project acceptance.  During the 60 days you 
will receive the release letters from Employment Security, Department of 
Labor and Industries, Department of Revenue and any lien notices.   

 
2. Notice of Completion of Public Works Contract-completed and sub-

mitted to the Department of Revenue, Labor and Industries and  
 Employment Security. 
 
3. Receive Release Letter from Employment Security, Department of Reve-

nue and Department of L&I. 
 
4. Industrial Insurance Premium Status-verify premium is current on the 

prime and all the subs on the project.  Obtain a print out from L & I web-
site on the prime and all subs and attach to final close-out paperwork that 
goes to Procurement Services. 

 
5. Approved Statement of Intent to Pay Prevailing Wages-shall  
 receive from the Prime and all the Subs and lower tiers. 
 
6. Certified Affidavit of Wages Paid -shall receive from the Prime and all 
 the Subs and lower tiers. 
 

Final Steps:   
 
Promptly complete #7 and #8 together when the 60 day lien period has lapsed 
and releases from Employment Security, Labor and Industries and Department of 
Revenue have been received. 

7. Request for Authorization to Release Retainage 
8.   Certification for Release of Contract Retainage 

 
Compile all documents obtained from the eight (8) steps together into one packet 
and submit to Procurement Services for final closeout and release of retainage. 

Public Works—Close Out  
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Public Works— 
Job Order Contracting (JOC)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Job Order Contracting (JOC) is an alternative method for procuring construction.  
In lieu of bidding the traditional design-bid-build method your public work project 
may be better suited to JOC.  With an emphasis on partnering and team work 
between owners and contractors, JOC provides the methodology and ability to 
execute a wide variety of orders for renovation, rehabilitation and repair work for 
facilities and other forms of physical structures.  The JOC benefits include:  
Shorter Project Delivery Times &  Higher Quality. 
 
 
The City selects a JOC contractor based on a response to a Request for Proposal 
and an identified unit price book for labor and materials to be supplied under the 
JOC contract.  A JOC contract is a master contract executed between the City and 
the JOC Contractor whereas the contractor has agreed to a fixed period, indefi-
nite quantity deliver order contract based on a coefficient rate that was bid dur-
ing the RFP process.  
 
Once the JOC contract is in place, the City can call upon the JOC contractor as 
needed for small projects (up to $500,000 plus tax, effective 7/28/19) also 
known as work orders. The JOC contractor develops a scope of work, any plans 
and specifications needed to meet permit requirements, a cost proposal and 
identifies subcontractors to perform the work. The price for labor, materials and 
equipment is determined using the price book identified in the RFP and the con-
tractor's coefficient. Each work order is submitted to the owner for review and 
approval.  Construction begins.  
  
There are four steps in a JOC Project: 
 
1. Planning, Design and Scoping 

2. Project Development 

3. Project Approval 

3. Project Construction 

The JOC process is outlined in: RCW 39.04.010.Alternative Public Works.  Addi-
tional information relating to the City's’ JOC program is available on the City’s 
JOC SharePoint site.  
 
The City of Bellevue has elected to use the services of The Gordian Group as a 
consultant to our JOC program.   We utilize the following resources from The Gor-
dian Group: 
 
1. Their unit price book titled the “Construction Task Catalog”,  

2. Their JOC software program titled “e-Gordian” 

3. RCW 39.10.450 Consulting Hours—such as “Complete JOC Solution, Project 
Estimating, etc. 

RCW 39.10.450 added in 2019: 
 
(8)Any work order over three hundred fifty thousand dollars, excluding Washing-
ton state sales and use tax, and including over six hundred single trade hours 
shall utilize a state registered apprenticeship program for that single trade in ac-
cordance with RCW 39.04.320.  Awarding entities may adjust this requirement 
for a specific work order for the following reasons: (a) The demonstrated lack of 
availability of apprentices in specific geographic areas; (b) A disproportionately 
high ratio of material costs to labor hours, which does not make feasible the re-
quired minimum levels of apprentice participation; (c) Participating contractors 
have demonstrated a good faith effort to comply with the requirements of RCW 
39.04.300and 39.04.310; or (d) Other criteria the awarding entity deems appro-
priate.  

 



SPW up to $90,000 off the SPW Roster Checklist 

Small Public Works General Information: 

Public Works (RCW 39.04) Includes all work, construction, alteration, repair or improvement 

other than ordinary maintenance, executed at the cost of the City. 

Procurement 

Contract Type Under $5,000 $5,000 - $50,000 $50,001 - $90,000 

Public Work— 
Small Works 
Roster (SWR) 
Process (RCW 

39.04.155) 
Note: Most 
commonly 
used process 
for Small Public 
Works 

Not a valid 
competition 

method for 
federal 
requirements 

No competitive 
process required 

• Solicit quotes from at least 3

contractors from the Small 
Works Roster  

• Restricted bids for

specifically named contractors 
(3 or more) can be done in 
Public Purchase. 

• Use SWR ITQ form (or other

SWR template). 

• Waive Retainage and Bid,

P&P bonds 

• Public Bid Opening not

required (electronic submittal 
through Public Purchase) 

• Use Purchase Order

(depending on level of Risk 
and cost of project) or Small 
Public Works Contract 

• Council approval not

required 

• Solicit quotes from “all”

contractors in appropriate 
category or a minimum of 5 
contractors from the Small 
Works Roster 

• Restricted bids for specifically

named contractors (5 or more) 
can be done in Public Purchase. 

• Use SWR ITQ form (or other

SWR template) 

• Waive Retainage and Bid, P&P

bonds 

• Public Bid Opening not

required (electronic submittal 
through Public Purchase) 

• Use Small Public

Works Contract 

• Council approval not required

 If the purchase is over $5,000, fill out the Small Public Work ITQ form $5k-50k to request a 

solicitation number.  If the purchase is $50k-90k, fill out the Small Public Work ITQ form $50-

350k P-P Bonds.   *All Infopath forms must be opened in Internet Explorer* 

 Procurement will assign a solicitation number and set up a folder for your ITQ documents and 

provide you with instructions. 

 Complete the rest of the ITQ form and save it to the project folder on the SharePoint site. 

 Procurement will schedule an intake meeting with you to review the ITQ documents, 

expectations, and next steps. 

https://cobweb.ci.bellevue.wa.us/departments/Forms/ProcurementForms/Small%20Public%20Work%20ITQ%20Form/Forms/template.xsn?OpenIn=PreferClient&NoRedirect=true&XsnLocation=/departments/Forms/ProcurementForms/Small%20Public%20Work%20ITQ%20Form/Forms/template.xsn
https://cobweb.ci.bellevue.wa.us/departments/Forms/ProcurementForms/Bid%2030k90k/Forms/template.xsn?OpenIn=PreferClient&NoRedirect=true&XsnLocation=/departments/Forms/ProcurementForms/Bid%2030k90k/Forms/template.xsn
https://cobweb.ci.bellevue.wa.us/departments/Forms/ProcurementForms/Bid%2030k90k/Forms/template.xsn?OpenIn=PreferClient&NoRedirect=true&XsnLocation=/departments/Forms/ProcurementForms/Bid%2030k90k/Forms/template.xsn


 Send/approve final documents to Procurement for posting in Public Purchase and 

advertisement, if applicable.  Advertisement is not required but if elected, will be through 

Seattle Times, DJC and/or Builders Exchange. 

 Answer questions and prepare Addenda during the time the ITQ is posted, if applicable. 

 Quotes will be received electronically through Public Purchase.  Procurement will upload quotes 

received into SharePoint and inform you of when they are available.  

 A Bid Results Sheet will be prepared by Procurement staff, provided to the Project Manager or 

Contract Administrator and Posted on Public Purchase and Builders Exchange (if applicable). 

 When Quotes are received, confirm all required forms are complete and included: 

 Invitation to Quote form  

 Certification of Compliance with Wage Payment Statutes form  

 Bidder’s Qualification Certificate form  

 Affidavit of Title VI Compliance form  

 Affidavit of Equal Opportunity Compliance form 

 When quotes are received check them for mathematical errors (BCC 4.28.040(H)) and review for 

the bidder responsibility criteria: 

 Be a registered contractor at the time of bid submittal (RCW 18.27.020); 

 Be a registered contractor on the City of Bellevue roster, Public Purchase; 

 Have a current Unified Business Identifier number; 

 If applicable, have industrial insurance coverage; 

 Have an employment security department number; 

 Have a state excise tax registration number; 

 Have never been disqualified from bidding under RCW 39.06.010 or 39.12.065; 

 Not have a civil judgement entered by a court of limited or general jurisdiction of a willful 
violation, as defined by RCW 49.48.082, any provision of chapter 49.46, 49.48, or 49.52 RCW 
and no final and binding citation and notice of assessment issued by the Department of 
Labor and Industries (L&I). 

 Effective July 1, 2019: Have received training, provided by the Department of Labor and 
Industries or by a provider whose curriculum has been approved by L&I, on the 
requirements related to public works and prevailing wages. However, bidders that have 
completed three or more public works projects and maintained a valid business license in 
Washington for at least three years are exempt from this requirement. 

 
Contracting/PO Issuance 

 If Procurement has approved the use of a PO only, please enter a requisition in JDE/Maximo. 

(Here is a link to the job aids.) This requisition should include the ITQ solicitation document, the 

vendor’s submittal documents/forms, and the vendor’s insurance certificate (this can be sent via 

email to the assigned procurement specialist). Once the requisition has been approved by your 

budget authority, Procurement will create the purchase order and email a copy to you and the 

contractor. You can then skip to the last step. 

 If your purchase requires a contract, complete the small public works contract using the Small 

Public Work ITQ form. Print the contract in PDF format and send to the vendor for review (not 

their signature). 

https://bellevue.municipal.codes/BCC/4.28.040
https://cobweb.ci.bellevue.wa.us/departments/fin/ProcurementServices/Pages/P2P.aspx


 If the Vendor requests changes to the contract, then work with your Department’s Legal 

representative to negotiate these changes. 

 Request a current insurance certificate from the Vendor with any additional required coverages 

listed on the Attachment B. If the Vendor requests exceptions or changes to the standard 

insurance requirements in the contract, those changes must be approved by Pete Bourgeault in 

Risk. 

 Once the contract document is in final form, add the insurance certificate to the document after 

attachment B.   

 Email Procurement with the PDF SPW contract document and a PDF Contract Routing DocuSign 

Form. Please see this link for questions and instructions related to electronic routing, with 

special attention to Authorized signors (Signature Authority Matrix and vendor): 

https://cobweb.ci.bellevue.wa.us/departments/fin/ProcurementServices/Pages/RoutingFAQs.as

px  The complete contract document should have the following documents in this order:  

 SPW Contract template 

 SOW/Attachment A 

 Contractor’s bid submittal documents 

 Attachment B 

 Certificate of Insurance 

 Attachment C/Prevailing wage 

 Invasive Species Protocol form (if applicable) 

 Bid/Solicitation documents (to include the following completed forms submitted by the 

vendor: 

 Invitation to Quote form  

 Certification of Compliance with Wage Payment Statutes form  

 Bidder’s Qualification Certificate form  

 Affidavit of Title VI Compliance form  

 Affidavit of Equal Opportunity Compliance form 

 Procurement will conduct the background portion for the vendor, enter the information into JDE 

to create a contract number and begin the routing process through DocuSign, based on the 

information provided on the Contract Routing DocuSign pdf. 

 Procurement will email the completed signed contract when it has been signed by all parties. 

 Request that the contractor file an intent with L&I before beginning work. 

 

Questions can be directed to Kelli Hoel khoel@bellevuewa.gov or procurement@bellevuewa.gov. 

 

https://cobweb.ci.bellevue.wa.us/departments/fin/ProcurementServices/Pages/RoutingFAQs.aspx
https://cobweb.ci.bellevue.wa.us/departments/fin/ProcurementServices/Pages/RoutingFAQs.aspx
mailto:khoel@bellevuewa.gov
mailto:procurement@bellevuewa.gov


SPW from $90,001- $350,000 off the SPW Roster Checklist 

Small Public Works General Information: 

Public Works (RCW 39.04) Includes all work, construction, alteration, repair or improvement 

other than ordinary maintenance, executed at the cost of the City. 

 

Procurement 

 
Contract Type Estimated Value $90,001 - 

$350,000 
 

Public Work— Small Works Roster 
(SWR) Process (RCW 39.04.155) 
 
Note: Most commonly used process for 

Small Public Works 
 
Not a valid competition 
method for federal requirements 

• Solicit sealed bids from a minimum of 5 
contractors from the Small Works Roster. 
Value $150k- $350k requires “all” contractors 
in craft code 

 
• Use SWR ITQ form (or other SWR template) 
 
• Retainage and P&P bonds apply 
 
• Use Small Public Works Contract 
 

• Public Bid Opening Required 
 

• Council approval Required  

 

 

 For purchases between $90,001 and $350,000, fill out the Small Public Work ITQ form $50-350k 

P-P Bonds.   *All Infopath forms must be opened in Internet Explorer* 

Please Note: If you choose to use your Departments Large PW template, STOP and proceed 

with the Large PW process. 

 Procurement will assign a solicitation number and set up a folder for your ITQ documents and 

provide you with instructions. 

 Complete the rest of the ITQ form and save it to the project folder on the SharePoint site.  

 Procurement will schedule an intake meeting with you to review the ITQ documents, 

expectations, and next steps. 

 Procurement will schedule a “Zoom” Bid Opening and provide you with the meeting notice to 

include in your Bid Documents 

 Send/approve final documents to Procurement for posting in Public Purchase.  Advertisement is 

not required but if elected advertisement will be through Seattle Times, DJC and Builders 

Exchange. 

  

https://cobweb.ci.bellevue.wa.us/departments/Forms/ProcurementForms/Bid%2030k90k/Forms/template.xsn?OpenIn=PreferClient&NoRedirect=true&XsnLocation=/departments/Forms/ProcurementForms/Bid%2030k90k/Forms/template.xsn
https://cobweb.ci.bellevue.wa.us/departments/Forms/ProcurementForms/Bid%2030k90k/Forms/template.xsn?OpenIn=PreferClient&NoRedirect=true&XsnLocation=/departments/Forms/ProcurementForms/Bid%2030k90k/Forms/template.xsn


 Answer questions and prepare Addenda during the time the ITQ is posted, if applicable. 

 Quotes will be received via hard copy delivered to the “Bid Box” located outside the main doors 

of City Hall. 

 On the specified due date and time noted in the ITQ documents a Public Bid Opening will be 

held and facilitated by Procurement staff.  

 ITQ/Bid Results Sheet will be prepared by Procurement staff, provided to the Project Manager 

or Contract Administrator and Posted on Public Purchase and Builders Exchange (if applicable). 

 ITQ/ Bid Documents will be provided to Project Manager/Contract Administrator (Dept) to 

review for Bidder Responsiveness, Responsibility and check for Math Errors/Irregularities (see 

information below) 

 Prepare the Bid Tab and submit that to Procurement staff.  Procurement staff will post the Bid 

Tab on Public Purchase and Builders Exchange if applicable. 

 Confirm all required forms are complete and included: 

 Invitation to Quote Form 

 Certification of Compliance with Wage Payment Statutes form  

 Bidder’s Qualification Certificate form  

 Affidavit of Title VI Compliance form  

 Affidavit of Equal Opportunity Compliance form 

 Bid Bond 

 When quotes are received check them for mathematical errors (BCC 4.28.040(H)) and review for 

the bidder responsibility criteria: 

 Be a registered contractor at the time of bid submittal (RCW 18.27.020); 

 Be a registered contractor on the City of Bellevue roster, Public Purchase 

 Have a current Unified Business Identifier number; 

 Have industrial insurance coverage; 

 Have an employment security department number; 

 Have a state excise tax registration number; 

 Have never been disqualified from bidding under RCW 39.06.010 or 39.12.065; 

 Not have a civil judgement entered by a court of limited or general jurisdiction of a 
willful violation, as defined by RCW 49.48.082, any provision of chapter 49.46, 49.48, 
or 49.52 RCW and no final and binding citation and notice of assessment issued by the 
Department of Labor and Industries (L&I). 

 Effective July 1, 2019: Have received training, provided by the Department of Labor 
and Industries or by a provider whose curriculum has been approved by L&I, on the 
requirements related to public works and prevailing wages. However, bidders that have 
completed three or more public works projects and maintained a valid business license 
in Washington for at least three years are exempt from this requirement. 

 
Contracting/PO Issuance 

 Complete the small public works contract using the Small Public Work ITQ form. Print the 

contract in PDF format and send to the vendor for review (not their signature). 

 If the Contractor requests changes to the contract, then work with your Department’s Legal 

representative to negotiate these changes. 

https://bellevue.municipal.codes/BCC/4.28.040


 Request Hard Copy Payment and Performance Bonds from the Contractor (Department to keep 

originals and scan a copy with the contract documents) 

 Request a signed Retainage Agreement and add to contract docs  

 Request a current insurance certificate from the Vendor with any additional required coverages 

listed on the Attachment B. If the Vendor requests exceptions or changes to the standard 

insurance requirements in the contract, those changes must be approved by Pete Bourgeault in 

Risk. 

 Email Procurement with the PDF SPW contract document and a PDF Contract Routing DocuSign 

Form. Please see this link for questions and instructions related to electronic routing, with 

special attention to Authorized signors (Signature Authority Matrix and vendor): 

https://cobweb.ci.bellevue.wa.us/departments/fin/ProcurementServices/Pages/RoutingFAQs.as

px The complete contract document should have the following documents in this order:  

 SPW Contract template 

 SOW/Attachment A 

 Attachment B 

 Certificate of Insurance 

 Attachment C/Prevailing wage 

 Invasive Species Protocol form (if applicable) 

 Bid/Solicitation documents (to include the following completed forms submitted by the 

contractor: 

 Invitation to Quote form  

 Certification of Compliance with Wage Payment Statutes form  

 Bidder’s Qualification Certificate form  

 Affidavit of Title VI Compliance form  

 Affidavit of Equal Opportunity Compliance 

 Retainage Agreement 

 Payment and Performance Bonds 

 These contracts require Council Approval which can be done prior to routing the final contract 

to Procurement or simultaneously.  Note final signatures will not be received until Council has 

approved the contract.  

 Procurement will conduct the background portion for the vendor, enter the information into JDE 

to create a contract number and begin the routing process through DocuSign, based on the 

information provided on the Contract Routing DocuSign pdf. 

 Procurement will email the completed signed contract to all parties when it has been signed by 

all parties. 

 Request that the contractor file an intent with L&I before beginning work. 

 

Questions can be directed to Kelli Hoel khoel@bellevuewa.gov or procurement@bellevuewa.gov. 

 

https://cobweb.ci.bellevue.wa.us/departments/fin/ProcurementServices/Pages/RoutingFAQs.aspx
https://cobweb.ci.bellevue.wa.us/departments/fin/ProcurementServices/Pages/RoutingFAQs.aspx
mailto:khoel@bellevuewa.gov
mailto:procurement@bellevuewa.gov
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