
 

 

CONTACT:  Joy St. Germain, HR Director 

 425-452-4581 

  

Rebecca Su, HR Manager 

425-452-6817 

 

Civil Service Commission 
Regular Meeting 

Agenda 
 

Date:  January 14, 2025 (Tuesday) 

Time:  4:00 p.m. 

Location: Bellevue City Hall 

Conf. Room 1E-109 

 

Join on your computer or mobile app: Click here to join the meeting  

Meeting ID: 248 309 848 260, Passcode: GG3vp3dK   
 

I. Call to Order 

II. Roll Call 

III. Approval of Meeting Minutes  

a. Regular Meeting: October 8, 2024 

IV. Oral communication from the public, limited to three minutes per person on 

items on the Civil Service Commission meeting agenda. 

V. Reports 

VI. Unfinished business 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_M2U3NWM2MDUtMWU4NC00MWUzLTk3NDEtMzRlYTJiMmNhNTU2%40thread.v2/0?context=%7b%22Tid%22%3a%22222d2edd-8255-45bd-8597-52141b82f713%22%2c%22Oid%22%3a%22f054ad62-6346-48e0-ad00-523be8a3dfed%22%7d


 

 

VII. New Business 

Police – New Business  

Request to Conduct Police Captain Promotional Exam 

Request to Conduct Corporal Promotional Exam 

Request to Conduct Sergeant Promotional Exam 

Request to Conduct Entry, Exceptional, and Lateral Level Exam 

Modification to the procedures for screening, ranking and selecting Entry-level officers 

Request to Conduct Police Support Specialist Recruitment 

Request to Conduct Lead Police Support Specialist Promotional Exam 

AMENDMENT to Modification to the procedures for screening, ranking and selecting  

Entry-level officers 

 

Fire – New Business  

Request to Conduct Entry-Level Hiring 

 

VIII. Adjournment 

Informational Items:  

 

Police:  

Resignation Officer Lowe 

Resignation Det. J Chin 

Resignation Ofc. L Simonson 

Resignation Ofc. C Watkins 

Resignation Ofc Tiana Woo 

Resignation Ofc. Major A McKinney 

Officer of the Quarter Ofc. Kevin Grogan 

Thank You Report Sept. 9th Report 

 

Fire:  

Personnel Reassignment Lt. Steve Seiwerath  

Retirement Deputy Chief Dave Beste 

Promotions Battalion Chief Doug Halbert to the rank of Deputy Chief 

Captain Andy Oltman to the rank of Battalion Chief 

Lieutenant Mike Mihata to the rank of Captain 



 

 

Firefighter Clayton Johnson to the rank of Lieutenant 

Firefighter John Schreiber to the rank of Lieutenant 

Resignation Vincent Stroud 

Resignation Macaulay Haight 

EMS Logistics Assignment Ty Warren 

New Auto Extrication Lead Brett Krache 

Personnel Reassignment Brian Fialdini, Brandon Bothwell, Will Dunne, Jessica 

Bellows and Zan Teague, Jr. 
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CITY OF BELLEVUE 
CIVIL SERVICE COMMISSION 

Meeting Minutes 
 
Tuesday Room 1E-110 
October 8, 2024 
 
MEMBERS PRESENT: Dan Crowner, Vice-Chair  

Jeff Jorgenson  
Linda Parrish 
Patricia Sheffels 

 
MEMBER ABSENT: Anne Noris, Chair  
 
OTHERS PRESENT: Chad Barnes, City Attorney’s Office 

Doug Halbert, Fire Department 
Leo Ramos, Police Department 
Rebecca Su, Human Resources 
 

MINUTES TAKER: Michelle Cash 
 
 
I. CALL TO ORDER: 
 
The meeting was called to order at 4:02 p.m. by Vice-Chair Crowner. 
 

 
II. ROLL CALL: 
 
A quorum was present. 
 
 
III. APPROVAL OF MEETING MINUTES: 
 
Motion by Commissioner Jorgenson and second by Commissioner Parrish to approve the 
July 9, 2024 Civil Service Commission meeting minutes as presented.   
 

Motion by Commissioner Jorgenson and second by Commissioner Parrish to amend 
the July 9, 2024 Civil Service Commission meeting minutes and remove 
Commissioner Jorgenson from the list of Members Present.  At the question, motion 
carried unanimously (4-0). 

 
At the question, motion carried unanimously (4-0) to approve the main motion as amended. 
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IV. NEW BUSINESS: 
 

A. Police:  Request to Conduct Sergeant Promotional Exam 
 
On behalf of the Police Department, Sergeant Ramos made an official request to conduct a 
promotional exam for the rank of Sergeant.  The current Sergeant eligibility list has been 
exhausted and future vacancies are anticipated.   
 
Sergeant Ramos responded to questions from Commissioners. 
 
Motion by Commissioner Parrish and second by Commissioner Jorgenson to approve the 
request to conduct a Police Sergeant Promotional Exam.  Motion carried unanimously (4-0). 
 

B. Police:  Request to Conduct Corporal Promotional Exam 
 
On behalf of the Police Department, Sergeant Ramos made an official request to conduct a 
promotional exam for the rank of Corporal.  The current Corporal eligibility list has been 
exhausted and future vacancies are anticipated.   
 
Sergeant Ramos responded to questions from Commissioners. 
 
Motion by Commissioner Parrish and second by Commissioner Jorgenson to approve the 
request to conduct a Police Sergeant Promotional Exam.  Motion carried unanimously (4-0). 
 

C. Police:  Acting Major Appointment – Captain Ellen Inman 
 
Sergeant Ramos informed Commissioners that Captain Ellen Inman has been appointed to 
Acting Major, effective September 16, 2024.  This appointment is based on merit, efficiency, and 
fitness.  Sergeant Ramos said that this appointment is due to the temporary absence of one 
regular Major in Investigations and the need to ensure the units are adequately staffed with 
Major.  This temporary appointment is due to the current Major’s absence on extended FMLA 
leave. 
 

D. Police:  Modification to the Definition of Lateral Entry Level Applicants 
 
Sergeant Ramos discussed the modification necessary to the definition of Lateral Entry Level 
officers by extending the allowable break in service to twenty-four months as of the application 
date.  This change will take effect on October 9, 2024. 
 
Sergeant Ramos and Chad Barnes responded to questions from Commissioners.   
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E. Fire:  Request to Change Probationary Period 
 
On behalf of the Fire Department, Chief Halbert made an official request to extended the 
probationary period for an entry-level firefighter from 12 months to 14 months.  This change has 
been agreed upon by the IAFF Local 1604. 
 
Chief Halbert responded to questions from Commissioners. 
 
Motion by Commissioner Parrish and second by Commissioner Sheffels to approve the 
request to extend the probationary period for an entry-level firefighter from 12 months to 
14 months.  Motion carried unanimously (4-0). 
 

F. Fire:  Request to Conduct Battalion Chief Promotional Exam 
 
On behalf of the Fire Department, Chief Halbert made an official request to conduct a Battalion 
Chief Promotional Exam in 2025.  The current list was exhausted October 1, 2024.   
 
Chief Halbert responded to questions from Commissioners. 
 
Motion by Commissioner Sheffels and second by Comissioner Jorgenson to approve the 
request to conduct a Battalion Chief Promotional Exam in 2025.  Motion carried 
unanimously (4-0). 
 

G. Fire:  Request to Conduct Fire Captain Promotional Exam 
 
On behalf of the Fire Department, Chief Halbert made an official request to conduct a 
promotional exam for the rank of Captain, with the process beginning in the first quarter of 2025.  
The current list expires on January 27, 2025 and has already been extended by one additional 
year. 
 
Chief Halbert responded to questions from Commissioners. 
 
Motion by Commissioner Jorgenson and second by Commissioner Sheffels to approve the 
request to conduct a promotional exam for the rank of Captain.  Motion carried 
unanimously (4-0). 
 
 
V. ANNOUNCEMENT OF NEXT MEETING: 
 
Chief Halbert discussed some of the support Bellevue’s Fire Department is providing for 
hurricane relief efforts. 
 
Vice-Chair Crowner announced that the next regularly scheduled Civil Service Commission 
meeting will be held on Tuesday, January 14, 2025 at 4:00 p.m.  Additional 2025 meetings will 
be held on April 8, July 8, and October 14. 
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VI. INFORMATIONAL ITEMS: 
 

Police—Executive Orders 
A. Resignation:  Officer Jacob Black 
B. Retirement:  Officer Brad Knudtsen 
C. Corporal Promotions:  Officers James Vervaecke, Ashley Saunders, 

Officer David Swinney, Gregory Anthony II, Robert McClelland 
D. Resignation:  Recruit Jeremiah Chan 
E. Resignation:  Officer Christopher Greaves 
F. Annual Department Awards 
G. Resignation:  Officer Matthew Redmond 
H. Employee Recognition Awards Q2:  Officer Darin Karosich, Lead Police 

Specialists-Jamie Vassallo, Olivia Geeson, Marisa Hoogerhyde 
I. Resignation:  Officer Ryan Lambert 
J. Retirement:  Sergeant Dave Rivera 
K. Resignation:  Corporal James Vervaecke 
L. Resignation:  Officer Sarah Velling 
M. Thank you report 
N. Promotion:  Officer Victor Pirak 
O. Reassignment:  Sergeant Zachary Lyons 
P. FTO Assignments:  Officers Oscar Rodriques-Melendrez, Andrew Smith, 

Brian Conner, Amanda Jackson-Berrios, Detective Kareem Khoury, 
Officer Drew Gillman 

 
Fire—Status Change 

A. Acting Lieutenant:  Brett Krache 
B. Personnel Reassignments:  Firefighters Charlie Cooper and David Svilar 
C. New Hire:  Fire Plans Reviewer Michael Harris 
D. Probationary to Regular Status:  Lieutenant Tim Yaw 
E. Personnel Reassignments:  Fire Prevention Officers Dennis Warner and 

Patrick 
F. Aerial Operator Qualified:  Firefighter Rich Smith 
G. New Hire:  Fire Education Coordinator Alex Dryer 
H. Personnel Reassignments:  Lieutenant Mike Mihata, Lieutenant Steve 

Seiwerath, Acting Captain John Rickerson, Acting Lieutenant Andrew 
Schneider 

I. New Lieutenant Eligibility List:  Expires September 30, 2025 
J. Retirement:  Deputy Chief Dave Beste 

 
 
VII. ADJOURNMENT: 
 
Chair Noris adjourned the meeting at 4:45 p.m. 

































 

 
 

 

Interoffice Memorandum 
 

 
December 12, 2024 

 
 

 TO: Joy St. Germain, Chief Examiner 
  Civil Service Commission 
 

FROM:  
 
SUBJ: 

Jay Hagen, Fire Chief 
 
REQUEST TO CONDUCT ENTRY-LEVEL FIREFIGHTER HIRING PROCESS IN 2025 

 
In accordance with Civil Service Rules and Regulations, please accept this 
correspondence as an official request to conduct an entry-level firefighter hiring 
process in 2025. 

 
With the combination of recent and anticipated retirements, we project several 
vacancies and expect the need to fill several positions for an academy to begin in 
January 2026. 

 
If the Civil Service Commission approves this request, the Department would 
prepare an Entry-Level Firefighter job announcement based on the following 
minimum qualifications and scoring, which have not changed since the last entry-
level hiring process and are based on the following: 
 
Minimum qualifications: 

 
• Be at least 18 years of age by date of application. 
• Have a high school diploma or GED Certificate. 
• Be a U.S. Citizen, lawful U.S. permanent resident, or a deferred action for 

childhood arrival (DACA recipient with employment authorization from U.S. 
Citizenship and Immigration Services) with the ability to speak, read and write 
the English language. 

• Must be in appropriate physical condition and meet medical 
standards as established by the City of Bellevue Fire Department. 

• Have a valid Washington State driver's license by date of hire (and ability to 
maintain).  

 



 Additional details of the exam process and scoring are as follows: 
• Must take the Written Exam which is conducted by National Testing Network 
• Must pass an IAFC-approved Candidate Physical Assessment Test (CPAT). 
• Rapid Round and Oral Board interviews which are conducted by the Fire 

Department. 
• Must pass department-specific agility test. 
• Candidates are ranked by their Oral Board interview score, then Veteran's 

preference points (if applicable) are added to determine their final ranking on 
the Entry Level Firefighter Eligibility List. 

 
If you have any questions, please contact me at 425-452-6895. 

 
Sincerely, 
 

__________________________________ 
Jay Hagen 
Fire Chief 
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