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FIELD USE REQUEST FORM
Complete each section below.  Incomplete Request Forms will be returned to Primary Contact Person.
Organization/Team Name:       

Organization Website:       

Non-Profit Tax ID#:       


Primary Contact Person:       


Email Address:      


Mailing Address (include Apt/Suite):       


City:       

State:     WA

 Zip:       


Phone: (Day)       

(Eve)       
  Fax:       

Secondary Contact Person:       


Phone: (Day)       

Email Address:       

Age Group:       

# of Teams:     

# of Participants:       

What percent of your roster(s) are Bellevue residents and/or Bellevue School District students?     
%
(Rosters must be submitted one month prior to the start of your league play as proof of residency.)

	Organization Type*:
 FORMCHECKBOX 
 District or City Use

 FORMCHECKBOX 
 Bellevue Youth Organization

 FORMCHECKBOX 
 Bellevue Adult Organization

 FORMCHECKBOX 
 Other Youth Organization 

 FORMCHECKBOX 
 Other Adult Organization



	Activity
Sport:

(Separate tournament/regular season)
(Separate sport/basepath)

 FORMCHECKBOX 
 Practices & League Play
 FORMCHECKBOX 
 Baseball/Softball

 FORMCHECKBOX 
 League Play only
 FORMCHECKBOX 
 Soccer
 FORMCHECKBOX 
 Practices only
 FORMCHECKBOX 
 Football
 FORMCHECKBOX 
 Tournament*  (list name below)
 FORMCHECKBOX 
 Lacrosse
 FORMCHECKBOX 
 Sports Camp
 FORMCHECKBOX 
 Other       

 FORMCHECKBOX 
 Other:       

Tournament Name:       


	FIELD(S) REQUESTED

(Refer to Exhibit 1 – List of Fields)
	DAY(S) OF

WEEK
	START

DATE
	END DATE
	START TIME
	END TIME
	BASE LENGTH

	*Example* Hidden Valley #2
	Tuesdays
	4/17/12
	6/19/12
	5:00pm
	8:00pm
	60’

	     
	     
	     
	     
	     
	     
	  

	     
	     
	     
	     
	     
	     
	  

	     
	     
	     
	     
	     
	     
	  

	     
	     
	     
	     
	     
	     
	  

	     
	     
	     
	     
	     
	     
	  

	     
	     
	     
	     
	     
	     
	  

	     
	     
	     
	     
	     
	     
	  

	     
	     
	     
	     
	     
	     
	  

	 FORMCHECKBOX 
  Return to Inventory Form attached for all dates not wanted within the requested date ranges.


2nd page - please read, acknowledge with signature or Client ID#, and submit, as well.
FORMS OF PAYMENT:  The City of Bellevue accepts payment via cash, check, Visa, or MasterCard, unless it is less than 2 weeks prior to the field use.  Within 2 weeks, payment via cash, Visa, or MasterCard is accepted.
MAILING ADDRESS:
City of Bellevue

Attn: Parks Scheduling Office

PO Box 90012


Bellevue, WA   98009-9012

CREDIT/DEBIT PAYMENTS:  When contacted regarding payment, a Visa/MasterCard number can be provided over the phone or through an online payment.  Numbers will not be retained for additional payments without authorization.  To authorize Bellevue Parks to keep a debit/credit card number on file for current or future requests, please submit a Credit Card Authorization Form.
TERMS & CONDITIONS

For Use of City of Bellevue & Bellevue School District Athletic Fields

Bellevue Parks & Community Services Department Rules & Regulations:
1. Applicant agrees to obey all rules and regulations outlined in the Athletic Field Scheduling Guide and the City of Bellevue Park Code.

2. BCC ORD. 3.43.250: It is unlawful for a person to use or possess an alcoholic beverage in a park, including unopened alcoholic beverage containers. 

3. Cars improperly parked in City parks may be sited by the Bellevue Police Department.

4. Athletic field lights will not remain on past 11:00 pm.  NO EXCEPTIONS!

5. Organizations must submit a Certificate of Insurance with the City of Bellevue listed as an additional insured.  General liability limits must be at least $1,000,000.

6. In case of field lighting issues, contact the Field Lights phone number at (425) 452-2864.
7. In case of problems at the fields (such as sprinklers going, etc.) on weekends and after 5pm during the week, contact the Bellevue Parks Department answering services at (425) 452-6855.

8. Managers/coaches are required to carry their Rental Confirmation to the field to avoid any conflicts.  If a dispute cannot be resolved, then the procedure for schedule conflicts on the field is as follows:

· If both groups can produce a copy of a Bellevue Parks Rental Confirmation, the Confirmation with the most recent date printed in the upper corner has first priority.  Schedules produced by the leagues will not be sufficient proof to settle the dispute.

· If neither group can produce a Parks Department  Rental Confirmation, the following guidelines will be used to determine who has priority:

1st Priority: Youth League Game
3rd Priority: Youth Practice

2nd Priority: Adult League Game
4th Priority: Adult Practice

If two activities of equal priority are scheduled simultaneously, a flip of the coin will determine usage.
Bellevue School District Rules & Regulations:
1. No alcoholic beverages, tobacco products, or other controlled substances are allowed on school grounds including all athletic fields.

2. User responsibilities (a fee may be assessed for failure to comply with any of the following):

· Security, parking control, and crowd control: the user assumes full responsibility for the conduct of persons involved in the party’s activity or who are on the property with the consent of, at its invitation, or as a result of his/her group’s activities. 

· Security of gates and locks.

· Trash and garbage cleanup: the user shall ensure that fields are left clean immediately after each use. 

· Users must provide their own playing equipment (bases, etc.). They must provide their own cleanup equipment (shovels, rakes, brooms, etc).  All user-owned equipment, materials, and gear shall be removed after each use. 

3. No dogs are allowed on school grounds including all athletic fields.

4. Please use appropriate restroom facilities.  School restrooms are not typically available for community use.

5. High School Baseball Fields: Sweep the dirt off the synthetic turf into the areas around each base.  Rake the dirt areas around the bases and pitcher’s mound after each use.

DISCLAIMER

The undersigned facility user releases and forever discharges the City, the District, its officers, employees and agents from any and all liability, costs, claims demands, damages, and causes of action of any kind resulting in any way, or growing out of, the use of the City and District facility authorized hereunder.

The applicant has read and agrees to the terms and conditions stated above.  Acceptance of, and approval by, the City will be accomplished by the issuance of a Rental Confirmation, which will be provided to the applicant.

 FORMCHECKBOX 

In lieu of my signature, I certify that I have an account with Bellevue Parks & Community Services and that by providing my Bellevue Parks & Community Services Client ID# 
     
 am acknowledging I am the holder of the account and agree to all the terms listed above.
Applicant Signature:   

Date:       

City of Bellevue


Parks Scheduling Office


PO Box 90012


Bellevue, WA   98009-9012








*Organizations/teams that are 80% City of Bellevue residents and/or Bellevue School District students shall be considered Bellevue.





FOR OFFICE USE:


CL #		Rental #	


Confirm?	Yes 		No	


READY TO CONFIRM?


YES ______ NO _____


INITIALS ___________








